JANET ODICTA PASA
Brgy. Higulo-an Baybay City, Leyte
09091647974 / janet.pasa@vsu.edu.ph

OBJECTIVE

Work in a workplace with a healthy environment that fosters professional growth and

leadership excellence, share my God-given talents and skills and serve the university with my best.

SUMMARY OF QUALIFICATIONS

responsible, industrious, and very willing to be trained
willing to render overtime

organized, self-motivated, and highly trustworthy
good entrepreneurial and interpersonal skills
god-fearing

computer literate

PERSONAL INFORMATION

Home Address: Brgy. Higulo-an, Baybay City, Leyte
Contact Number: 09091647974

E-mail Address: janet.pasa@vsu.edu.ph

Gender: female

Civil Status: married

Height: 149 centimeter

Weight: 45 kilograms

Date of Birth: January 8, 1992

Birthplace: Brgy. Higulo-an, Baybay City, Leyte
Nationality: Filipino

Language: Visayan, Filipino, English

Religion: Roman Catholic

Talents: Drawing, Painting, Dancing

Interests: Business, Cooking, gardening and sewing
Dream: To become successful.

SEMINARS & TRAININGS ATTENDED

Philippine Stock Exchange (PSE) seminar

Bangko Sentral ng Pilipinas, Orientation

Personality Development and Business Ethics Seminar, College of Management and
Economics- Visayas State University, Sept. 14, 2013

Leveling Off Session on Gender and Development on New Guidelines and Review of
GHD Plan and Budget for 2015 of Baybay City held in Kuting Reef, Macrohon,
Southern, Leyte.

Self-awareness Seminar held in Brgy. Bubon Baybay City, Leyte

Website Content Workshop, Visayas State University

Risk Assessment & Documentation Training Workshop, Visayas State University
Training on the developed RSP, PDS and Plantilla Management System, Visayas State
University

Seminar Workshop on Records Matrix and NAP Form-1 Completion, Visayas State
University

Cyber Security Training, Visayas State University



WORK EXPERIENCE

e Government Internship Program (GIP) of DOLE assigned in the City Agricultural Office
in Baybay City, Leyte ,(June 2014 — December 2014)
e Conduct Baseline Interview of Philippine Coconut Authority (PCA)
(May 2015-June 2015)
e Prince Hypermart , Baybay Branch — Cashier
(March 15, 2018-April 15, 2018)
e Dept. of Agricultural Education and Extension, VSU — Clerk/admin. aide
(April 16, 2018 — present)

ELIGIBILTY

e CAREER SERVICE EXAMINATION (PROFESSIONAL)
Leyte National High School, Tacloban City
May 3, 2015

e CLERICAL EXAMINATION PASSER
Visayas State University
April 2018

EDUCATIONAL ATTAINMENT

e Bachelor of Science in Agribusiness
Visayas State University
Academic Year 2009-2014

e High School
Baybay National High School
Academic Year 2005-2009

e Graduated Valedictorian, Grade School
Higulo-an Elementary School
Academic Year 2002-2005

CHARACTER REFERENCES

e Dr. Henry Y. Goltiano
Head, Department of Agricultural Education and Extension
Visayas State University
Visca, Baybay City, Leyte
09473967554

e Dr. Milagros C. Bales
Director, Quality Assurance Center
Visayas State University
Visca, Baybay City, Leyte
09424814524

e Prof. Fatima T. Balifia
Assoc. prof. I, DAEEX
Visayas State University
Visca, Baybay City, Leyte
09558631963

| hereby certify that the above information are true and correct to the best of my
knowledge and belief.




