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COLLEGE OF MANAGEMENT
I S AY A AND ECONOMICS
Visayas State University

December 27, 2021

Ms. Honey Sofia V. Colis
Director
Office of the Director for Human Resource Management

RE: Cancellation of official leave on December 28-29, 2021

Dear Ms. Colis,

This is to request to cancel my approved official leave on December 28-29, 2021. | will be
reporting back to work to attend the face-to-face workshop on 2022 SWOT, ROAM and OTP
for academic units under the Vice President for Academic Affairs.

Thank you very much.

Sincerely yours,
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