DEPARTMENT OF PURE AND
APPLIED CHEMISTRY

@ Visca, Baybay City, Leyts, PHILIPPINES
Telefax: 053-563-7747

STATE UNIVERSITY Email. dopac@vsy.edu.ph

Website: www.vau.edu.ph

CONTRACT FOR TEACHING SERVICES
(Job QOrder Status)

KNOW ALL MEN BY THESE PRESENTS:
This Agreement entered into by and between:

The VISAYAS STATE UNIVERSITY (VSU), an institution of higher leaming established
under Presidential Decree No. 470 as amended by Presidential Decree No. 700 and
converted into a state university by virtue of Republic Act No. 9158 and renamed as
Visayas State University by virtue of Republic Act No. 9473, with principal office at Baybay
City, Leyle, duly represented by its President, DR. EDGARDO E. TULIN, hereinafter

referred to as the FIRST PARTY;
-and-
RAYMOND R. OCARES of legal age, male, Filipino and residing at Brgy. Cambaladung.

Albuera_Leyte , hereinafter referred to as the SECOND PARTY:
WITNESSETH:

WHEREAS, the FIRST PARTY is in need of one with the desired expertise who will teach
subjects Chem 132.2; Chem132.3; Chem 2.1; Chem 120.1; Chem 140.1; ScTs11c at the
mmmmmms_h-m_m VSU Bavbay Leyte during the M
2022-2023 at R156.00 pe fiQ 70 pur for MS degree per

hour hour for PhD degree of actual teaching seMce the total amount received for one month shouid
not exceed the monthly salary of an equivalent regular position of Instructor |, plus preparation
pay per subject of not more than four (4) different courses/subjects for lecture and laboratory;

WHEREAS, the SECOND PARTY possesses the needed expertise to undertake the
aforementioned job and is willing to be paid on a per hour basis;

Now, THEREFORE, premises considered, the parties hereto have hereby agreed as they
have agreed under the terms and conditions, as follows:

THAT the SECOND PARTY hereby undertakes the aforementioned job under the direct
supervision of the FIRST PARTY or duly authorized representative, particularly to perform the
teaching services of the courses assigned to her/him during the 1st Semester SY 2022-2023 but
not limited to the following:

1. Conduct classes as scheduled.

2. Introduce various strategies to enhance the learnings of his/her students,

3. Apply/conduct applicable modes of assessment of the learnings gained by his/her
students from his/her classes i.e. examination (midffinal/long hours/quizzes), maintain
class records, correct and return these assessment/test papers to students.

4. Perform other tasks assigned by the Department Head and the College Dean to facil-

itate the effective delivery of teaching functions.

Attend to student queries even outside class schedule.

Submit grades and turn over class records to the Department Head or to a designated

faculty member two weeks after the final examination. In case of INC grades, thor-

oughly orient the faculty accepting the academic responsibility as to when and how
the students can complete their grades.

7. Pass clearance after the end of the contract.

o o

THAT the hourly pay renumerated to the SECOND PARTY covers the above-mentioned
activities. and shall be computed based on the followina:



1. The total number of hours to be paid per semester shall not exceed the maximum
contact hours of

a. her/his teaching load for the 1st semester of SY 2022-2023 plus the number of
hours spent in participating in the Faculty Onboarding on September 5-8, 2022
and Onentation of Newly-Hired Faculty on September 8-9, 2022 as certified by
the University Registrar and Director of Instruction and Evaluation, respectively.
Proof of attendance to the above activities shall be attached.

b. Monthly payment shall be supported with the Daily Time Record (DTR) and ac-
complishment report of the performance by the SECOND PARTY certified by the
Department Head of all the mandated teaching jobs. This applies to both conduct
of face-to-face and on-line classes.

c. Last month's salary shall likewise be supported with a certification from the De-
partment Head that the SECOND PARTY complied with his/her teaching functions
in the preceding paragraph, sub. par. 6 1o 7 re: submission of grades, class records
and clearance to the Department Head.

d. Preparation pay to be released at the last month of the semester. The computation
for the preparation pay will be as follows:

For lecture subjects:
Preparation pay = number of class preparations x .33 x rate per subjectsemester

For laboratory subjects:
Preparation pay = number of class preparations x .11 x rate per subject/semester

THAT the SECOND PARTY is required to attend/participate orientation and various
webinars and teaching activities conducted/spearheaded by the university to improve their
teaching competencies.

THAT in the event the SECOND PARTY pre-terminates this contract without reasonable
cause he shall be made to pay a penalty of Fifty Thousand Pesos (P50,000.00) without prejudice
to filing a case against him for breach of contract.

THAT the SECOND PARTY is required to tumn-over all class records, data, feaming
materials, equipment, and other things that come into his/her possession because of his/her job,
and preserve the confidentiality of any information regarding the University, faculty, staff, and
students. Any disclosure and divulgement of confidential information (including personal
information kept on computer or other media, research, technologies and manuals) made
unlawfully outside the proper course of duty will be grounds for dismissal without prejudice to filing
of appropriate case in Court. The confidentiality clause will still apply even if the SECOND
PARTY is no longer connected with VSU unless the University gives its express consent.

THAT the SECOND PARTY should also adhere to existing rules and regulations of the

University.

THAT this agreement will not in any manner resuit to any employer-employee relationship
between the parties.

IN WITNESS WHEREOF, we have hereunto affixed our signatures this ___ day of
, 202_, at Baybay City, Leyte, Philippines.

By:

EDGARDO E. TULIN RA ~QCARES

University President (Second Party)

(First Party)
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Signed in the presence of:

P/

ELIZABETH S. QUEVEDO ALICIA M. FLORES HONEY SOFIA V. COLIS
Dept. Head Head, Budget Office OIC Director, ODHRM
PROVINCE OF LEYTE)
REPUBLIC OF THE PHILIPPINES) S.S.
MUNICIPALITY OF BAYBAY)

BEFORE ME, this day of , personally appeared Dr.
Edgardo E. Tulin with valid w/ valid ID No. V0000522 and _Raymond R. Ocares with valid
ID No. known to me to be the same persons who executed the foregoing instrument

and they acknowledged to me that the same is their free and voluntary act and deed.

This instrument consisting of two pages including this acknowledgment has been signed
by the parties and their witnesses and sealed with my notarial seal.

WITNESS MY HAND AND SEAL on the date and place first above written.

Notary Public

Doc. No.
Page No.
Book No.
Series of

—_—
e
—_—

——



CS Form No. 211

Revised 2018
MEDICAL CERTIFICATE
(For Employment)

INSTRUCTIONS
lmmmmuwmwammmmmm
bmmmmmmmmmmm
RWM““MWH‘W
must be attachad to this form:

& Biood Test
ag
Q/gn".:'ru
O Psychological Test
O Neuro-Psychiatric Examination (if applicable)
FOR THE PROPOSED APPOINTEE
NAME (Last Name, Frat Name, Name Extarson (f any) and Widde Name) AGENCY / ADDRESS
OCARES. , RAMUMD  REVIidgwt
ADDRESS Doefr ¢
LasN- prenGushr BRBNT Gy &1
AGE SEX CIVIL STATUS PROPOSED POSITION
Uy e e SINELE PICME  IngRu LTI
FOR THE LICENSED GOVERNMENT PHYSICIAN
! hereby certify that | have reviewed and evaluated the attached e resulls, personally examined the
mwmwmgmmumywammm T/ CIUNFIT for employment.
SIGNATURE over PRINTED NAME OF LICENSED PHYSICIAN. OTHER INFORMATION ABOUT THE
PROPOSED APPOINTEE
PALLATS 5. Y
AGENCY/, Licensed Government Physician:
LICENSE NO. ' HEIGHT &0 | WEIGHT x| BLOOD
Bare Foot Stripoed TYPE
Ie)-Bems.| st hgs
OFFICIAL DESIGNATION DATE EXAMINED
A-G. 5




mummmvmwwm:. ‘1
mmmmuaammwmmn
Tssuance of TIN Card for the first time shall be frée of charge. However,
hu-dmemetmumdumbum
M.Whﬁhwnmmdm
npoﬂm‘nwmmwu.mbndmm
and change of name or address.
quamdummdhnummmm“b-
Mmmuumqmmm

mtnn?
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RAYMOND R. OCARES

Cambalading, Albuera, Leyte 6542
09483806178
ocaresraymond@gmail.com

August 14, 2022

ELIZABETH S. QUEVEDO

Head, DoPAC

Visayas State University — Main Campus
Visca, VSU, Pangasugan, Baybay City, Leyte

DEAR DR. QUEVEDO:

Good day! | am Raymond Ocares, a BS Chemistry graduate from Visayas State University. | came
across VSU HRIS' job posting at jobs.vsu.edu.ph and | am writing to express my genuine interest in
applying as a part-time instructor at the Department of Pure and Applied Chemistry as my
characteristics may align with the core and functional competencies that you seek. | assure to be a
valuable addition to the department by upholding the Visayas State University's standards, policies,
and commitment to relevance, integrity, truth, and excellence.

| am an aspiring part-time instructor who underwent through a well-balanced program of study in
Chemistry wherein | learned the necessary background. Although | am a fresh graduate, | am more
than ready to learn and commit to a part-time instructor’s duties. | can also adapt and leam to apply
various educational and psychological models to facilitate an effective, innovative, and leamer-
centered class environment. | can also observe integrity and professionalism. | can also exercise
proper schedules, and follow attendance and punctuality policies. My Chemistry background is not
only technical in nature, but also holistic as it has aided me to develop satisfactory communication
skills, think outside-the-box, as well as exercise leadership and team-building qualities. | am also
sensitive and accepting of the differences among people especially in terms of, but not limited to,
race, gender, and religion. Aside from those, | read books and write literary pieces in my free time,
which help me organize and document my thoughts and express my ideas creatively, and thus, can
possibly be of help in making a class discussion well-organized and effective.

| would appreciate an opportunity to have an interview with the Department of Pure and Applied
Chemistry for the part-time instructor position to further discuss how my background may meet your
needs. | have also submitted my resume for your further review. | genuinely look forward to hearing
from the DoPAC soon. Thank you for taking the time to read and review my application letter.

Sincerely yours,

: b
Ray%ifpcares



RAYMOND OCARES

ocaresraymond@gmaii.com | 09483806178
040 Cambalading, Albuera, Leyte 6542

SUMMARY

Diligent, organized, and
aspires to be a part-time

integrity-driven. I am a fresh BS Chemistry graduate who
instructor. I aim to teach in a learning environment focused on

the learners’ needs by learmning to employ appropriate educational models for effective
chemistry teaching. I possess adequate communication skills. I also exhibit sensitivity

towards differences such

as in gender, religion, race, culture, etc.

EDUCATIONAL BACKGROUND

2018-2022 Bachelor of Science in Chemistry
DOST-SEI Merit Scholar
Visayas State University, Baybay City, Leyte

2016-2018 Science, Technology, Engineering & Mathematics (SHS)
Western Leyte College of Ormoc City, Inc.

KEY EXPERIENCES

Intern

President

Chief Editor

SKILLS

Ormoc Doctors’ Hospital (January 2018 - March 2018)

As part of our immersion, I assisted medical technologists in
various laboratory tests & nurses in patient care; and also
managed important phone calls from clients and doctors from
related hospitals.

WLC STEM Organization (2017-2018)
Responsible for conceptualization, detailed planning, and
coordination of month-long science-related activities,

Le Corbeau & The Clockwork (2016-2018)
Responsible for collection and publication of relevant
information in English during important institutional events.

Computer - Related Skills: Microsoft Office (Word/Excel/Powerpoint/Publisher)

Language Skills: Able to communicate effectively in English, Filipino, and

Sinugbuanong Binisaya.

REFERENCES
CANDELARIO L. CALIBO, PhD ELTON JHON MERIDOR
Professor, VSU (retired) WLC SHS Chemistry Teacher

09999906169

09774827350
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Revised 2017

PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Parsonal Data Sheet and the Work Exparience Sheet shall cause the fling of administatveicriminal case’s against the parson concerned.

EADMATI’ACI@GUDE TO FILLING OUT THE PERSONAL DATA sne'rm BEFORE ACCOMPLISHING THE PDS FORM.

(D0 not i up. For CSC use oy )

MIDOLE NAME REVILLOZA
3 DATE OF BIRTH
vty e M @ Figro O Dusl Ctizenship
Obyoith O by neturalization
4 PLACE OF BIRTH ORMOC CITY, LEYTE 7 hokdor of dai otzorship, Pis. indicata country
5 SEX @ Male 0 Female e v
8 VL STAIUS @ Single O Mamied |7 RESIDENTIAL ADDRESS 7 S s =
O Others: NA CAMBALADING
o . Baangay
7 HEIGHT fm 160 ALBUERA LEYTE
LoMucipalty Lrownce
8 WEIGHT (kg) 50 27 CODE
o Ko T o 18 PERMANENT ADDRESS - WA NA
HouselBlocul of No Sirwel
10 GSIS N NA ] A e s 1
SobdhdsiorVillago Bwargay
11 PAG-BIG IDNO. NA  ALBUERA LEYTE
12 PHILHEALTH ND, 132502818515 2P COOE 8542
13 855ND NA 19. TELEPHONE NO NA
e TND NA MOSILE NO DO4B36051 78

ocaresraymond@amail com

Il FAMILY BACKGROUND

173 NAME of CHILDREN (Wee 1Ll name 900 let of) GATE OF BIRTH (mmiadyyyy)
WAME EXTENSION UR, 5R) WA A

FIRST NAME N/A

TELEPHONE NO.

FIRST NAME MARCELING N

MIDDLE NAME

(25 MOTHER'S MNDEN NAME

NA
NA
NA
NA
NA
NA
20 FATHER'S SURNAME OCARES
DANAS
REVILLOZA

FIRST NAME RICHELLE
MIDDLE NAME DIANO (Congnwe on senarste shest ! necas sary)

M. EDUCATIONAL BACKGROUND

2 NAME OF 5CH00L BASIC EDUCATIONDEGREEICOURSE | PERIOD OF ATTENOMCE
LEVEL Wrt2 A (Write in ha) m'_s"" NED | - ADUATED

ELEMENTARY SEGUINON ELEMENTARY SCHOOL Josni2006 | 050112012 2012

SECONDARY WESTERN LEYTE COLLEGE OF ORMOC, INC JOs01/2012 (0452016

TRAGE COURSE

2018
VOCATIONAL / WA NiA NIA NA NA NA
2022

J COLLEGE VISAYAS STATE UNIVERSITY BACHELOR OF SCIENCE IN CHEMISTRY 2018 |08n42022 J



N CAN. SERVICE ELIGEBRITY

- LICENSE (¥ spploable)
o FLACE OF EXAMIATION | CONFERMENT Ol
BARANGAY 5 IGIBLITY | DRNETS LIGENSE W Agplontn) CONFERVENT M o
NA NA WA NA NIA NA
ﬁ-mm« ecre vy
ORK EXPER
INCLUSIVE DATES AR 8 BT W
[mmiidlyyyy ) FOSITION TTTILE DEPARTMENT / AGENCY | OFFICE / COMPANY SONTRY M.‘. STAIG GF
Wk 1 5000 nci abbriate) [Wrte & 80O nct accrewem ) ey | T | avonnen mm'
From To WOREMENT
NiA wa NA NA NA NA NA NA

SIGNATURE DATE
T - TITONN 110 Fowwiowd 07T Poge 377




| WETUWEESEG GRS G R TR P B e ST Supssyseon Oves you o e Uthos, )

Bureau or Depariment where you wil be epppoiied,
a within the third degroe? o Vs @ nNo
b, withun tha fourth degree (for Local Govemment Unit - Career Employees)? 0 yes @ no
IIYES, gve detais:
3¢ a Have you svar been found guilty of any adminstrative offense? 0 ves @ N
H YES, give details:
b. Have you been cnminally charged befora any court? 0 ¥es 2 N
If YES, gve details:
Date Filed.
Status of Casefs:
36 Have you ever been convictad of any crime or viokston of any law, decree, ordinance or requiation by O ves 2 no
eny court o tnbunal? IFYES, give detals
37 Have you sver baen separated from the service in any of the foliowing modes: rasignation, retirement, o ws o

dropped from tha rolls, dismiseal, temination, end of term, finished contract or phased cut (aboliion) If YES, give details”
in e public or private sacior?

32 & Have you ever been a candidate in a national or local election hald within the lerst year (except o ves @ N
Barangay election)? HYES, give detsils
b. Have you resigned from the govemment sendca during the three (3)-manth penod bekre the last 0O Ys B N
alection to promote’actvely campagn for a nafional or local candidate? I YES, gve defails

35 Heve you acqured the stalus of an mmigrant or parmanent resident of another country? o e @ Mo

H YES, give details (country)

0. Puesuant % (a) Indigencus People’s Act (RA 8371), (b) Megna Carta for Disabled Persons (RA
T277); and {c] Solo Parents Welfare Act of 2000 (RA 8972}, please answer he following ilems:

*  Are you s member of any indiganous group?

0 Yes B N
|H YES, please specify:
8 Are you a panson with desability? 0 s @ No
I YES, piease spactly ID No:
t  Are you @ sok parent? O yes B No

H YES, pieasa specify ID No:

4! REFERENCES (Paion notralied by comsangndy o sfiorty b sppiced Appouiee)

NAME ADORESS TE N
CANDELARIO L. CALIBO DUMAGUETE CITY
ELTON JHON MERIDOR ORNMOC CITY

42 | daclare under cath that | have personally accomplished tis Personal Cate Sheet which  a tus, comect and
compiste statement pursuant lo the provisions of perinent laws, rules and reguiations of the Republic of the
Philippmes. | authorize the agancy head/authorizad rapresentalive b verifyivalidate the contents staled horen |
sgree thal any meepresentsbon mads i this document and 3 atachments shadl cause the fing of

193000 100 Faert, 05, 538, PRC Crwver's Lissema ol )
SE INDICATE 1D Number snd Date of lssusnce
PO vernment Sswed 10
1M i casPazpont W : y: T
53 e i Diie Acompished Rgh Thambmart
SUBSCRIBED AND SWORN fo before me thiy , affiant exhibiting tes'her vahily rssuad government [ as indicated shove.
Person Admnisienng Cath

caa ‘




