/

i DAILY TIME RECORD
lines
RSITY Stamp of Date of Receipt
ARLIN B. FLANDEZ wte
Name
For the month of April 1-30, 2022 R LEAVE
Oficial hours of arrival ( Regular Days)
and departure ( Saturdays) (First) (Middie)
- AM PM Undertime  |FLANDEZ ARLIN BRAVO
y Arrival | Departure | Arrival | Departure | Hours |Minutes |istrative Aide V1 5. SALARY
1 7.25 | 12:06 | 12:58 5:01
2 Saturday EATION
3 Sunday DETAILS OF LEAVE
4 | 657 | 12:06 | 12:58 | 5:01 In case of Vacation/Special Privilege Leave:
5 | 7:30 | 12:07 12:53 5:00 Within the Philippines
6 | 7:30 | 12:02 | 12:54 5:01 Abroad (Speciy)
7 | 7:30 | 12:05 | 12:54 5:01 ,
n case of Sick Leave:
B of Lesye in Hospital (Specify liness
g Saturday S )
10 Sunday Out Patient (Specify liness).
11 Baybay -EO 138
12 | OP Memo No. 44 s2022 n case of Special Leave Benefits for Women:
13 | OP Memo No. 44 s2022 Specify lliness)
14 Holiday
15 Holiday In case of Study Leave:
16 Saturday Completion of Master's Degree
17 Sunday BAR/Board Examination Review
18 Calamity Leave Dther purpose:
19 Caiamity Leave Monetization of Leave Credits
20 Calamity Leave Tatmiial Lsee
21| 7:30 | 12:06 | 12:58 5:01 |
22 | 7.28 | 12:07 | 12:53 | 5:.00 ESCMMTATION
23 Saturday N Rocnste
24 Sunday Rixqested
25 on Leave| ARLIN B. FLANDEZ
26 | 7.05 | 12:02 | 12.54 | 501 (Signatuire of Apphicant)
27 | 712 | 12:05 | 12:54 | 5:01 APPLICATION '
28 Calamity Leave | RECOMMENDATION
29 Calamity Leave &
or approval
30 Saturday _
For disapproval due to
31
Total
| CERTIFY on my honor that the above is a true and xéu\ TERESA A. CRUZ
- OfficeDeptitnit
cor_rect report of the. hours of \_Nork perfqrmed, record of Tuthorized OMicen
which was made daily #«the ime of arrival and departure
from office . DISAPPROVED DUE TO:
ARLIN B.\FLANDEZ
Verified as to pres ﬂ,‘ offjce hours.
VAT >
MARIA TERESA A. CRUZ |

Internal Auditor IV




