V I S AYAS 0\ 's"é"l;EvF:gé\L AUDIT

STATE UNIVERSITY

May 18, 2023

DR. DILBERTO O. FERRAREN
Chairperson, Bids and Awards
VSU, Baybay City, Leyte

Dear Dr. Ferraren:

My warmest greetings!

Our office is in urgent need of two (2) pcs. Microsoft Office 2021 Professional Plus Perpetual
License for office use. The desktop personal computer used in our office had a one year MS

Office License. | have attached a copy of the Purchase Request.

Hence, may | seek for your approval to purchase this item under the negotiated procurement for
small value procurement (NPSVP) or in layman’s term, outside the bidding process?

| am looking forward to your positive response on this matter

Yours respectfully,

EARIA TERESA ; CRUZ

Head

Approved/Disapproved

DILBERTO O. FERRAREN
Chairperson, Bids and Awards

INTERNAL AUDIT SERVICE

Visayas State University, ViSCA, Baybay City, Leyte
Email: internal.audit(@vsu.edu.ph

Website: www. vsu.edu.ph

Phone: +63 53 565 0600 Local 1045

\\ Management PAGE 1 OF 1
i iy STA RS FM-VSU-03
| 1SO 8001:2015 V2 05-09-2023

| ——— RATING SYSTEM No. 15

] www.tuv.com
iD 9108658749




