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CONTRACT OF SERVICE FOR iNDIVIEI..IAL -'GE ORDER WORKtrR

KNOWALL TVIEN BY THESE PRESENTS

This Agreement entered into by and between:

The VISAYAS STATE UNIVERSITY, an institution of higher learning established under
Presidential Decree No. 470 as amended by Presidential Decree No. 700 and converted
into a state university by virtue of Republic Act No. 9158 and renamed as Visayas State
University by virtue of Republic Act No. 9437, with principal office at Baybay City, Leyte,

duly represented by its President DR. EDGARDO E. TULIN, hereinafter referred to as

the FIR$T PARTY;

-and-

GAREN GUCELA ALIANZA, of legal age, Married, Filipino and with residence and
postal address at Brgy. Guadalupe, Baybay City, Leyte hereinafter referred to as the
SEGOND PARTY;

WITNESSETH:

WHEREAS, the FIRST PARTY is in need of persons who can provide administrative
support services which cannot be performed by the existing regular manpowerlemployees of the
specific u nits/departments/centers withi n the university;

WHEREAS, the SECOND PARTY, possesses the required qualification and expertise
needed by the hiring department/centerluniUoffice and is willing to provide the services needed;

NOW, THEREFORE, premises considered, the parties hereto hereby agree as they
have agreed under the terms and conditions, as follows:

The FIRST PARTY hereby contracts the services of the SECOND PARTY as Full-time
Proiect Staff to perform the functions and deliver the following outputs as follows:

1. Encodeslfileslretrieves communications, memos, progress reports, proposals, requests
of supplies and materials and other official records

2. Pr cpares/piocesses appotnt;ilcnts/rei'icwaI of appointi:lcrits
3. Prepareslprocesses payrolls/vouchers of seholars and projeet leaderlstaff
4. Coordinates with Accounting Division re: financial matters
5. Coordlnates ivrth Un;versity Student Se;"vices Cffice re: scholarship matters
6, Follows up pertinent documents related to the scholarship
7. Updates scholars' database
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9. Lays out posters
10. Trouble shoots internal and external computer minor problems
1'i. Perfc:-ms other tasks assigned b;' the project leaie:' ancj the prcject staff

THAT when the work demand for travel, the SECOND Pai"ty shall be entitled to payment

of travel expenses (per diem and fare) when travelling on official business within the country
suo1ecr to existing government accounting ruies ano reguiations ano io pertinent VSU poiicies

and i-ules governing official travel.

THAT the SECOND PARTY snaii abioe by the ruies ano reguiations of the FiRST
PARTY and.the terms and conditions as provided for in this service contract and performs the
above-listed functions monthly as prescribed by VSU DA-Biotech Scholarship Program.
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