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OFFICE OF THE DIRECTOR
FOR PHYSICAL PLANT
Visca, Baybay City, Leyte, PHILIPPINES

Telefax: I041(L0CAL)
Email. www.PPo.@vsu.edu Ph

Website:

PHYSICAL PLANT SERVIC E REQUEST FORM

Name & Signature

DesignationlPositi0n

Filled in bv PPA

Date received

Req*est Reference
Number

F

Building/DePartment

Location Visayas State UniversitY

Requesting PartY

2A23

MA. THE LORETO

Filled in lsv requestinq oartv

Date filed

Designation/Position

Contact no.lEmail

Advanced Research and
lnnovation Center

Name & Signature

Director, ARI Center

P/ease check and naturethe

- 
lnstallation/s ttarpaulin, signage, new lack & knobs & other

lA installation not considered as repair and maintenance)

L Machining works (lathe' shaper, drill press & etc')

Landscaping iDesgn and lnstallation)

To:

speakers andAudio System (amplifier,

Estimated Duration ihrs)

Date & Time Needed
Setup Location:

Land preparation, plowing & harrowing

Site development, levelling, scrapping &

From:

LocationiArea ccvered

fl othe#s (SPecifY)

and the

Tent installationls

Setup Location:

backfilling

Location;

Hauling (Construction materiats, office

equipment & etc.)

No. of tent:
Tent size:

LocationlArea covered:

Estimated Passing triP:

Fabrication/s (new cabinets, furniture, metal warks and other

fabrications not considered as repair and naintenance)

Plans, Layouts and Estimates {Draftittg, flaar
plan/s, materia! & cost eslimate, sife inspectian

micraphones)
With Lights? Yes. 

- 
No. 

-

of ServiceBrief

lnstallation of medicine cabinet in Bioactive ilatural Compounds Labcratory {ARl Center}

Filled in by Requestitlg PartY
Fitled in by PPa Personnel

E 1. Poor

EI 3. Good

El 5. Excellent

2. Fair
fl +. very
Good

Comments &

tr
tr
tr
tr

1 Not Satisfied
2. Slightly Satisfied

3. ModeratelySatisfied
4" Very Satisfied
5. Extremely Satisfied

Conducted bY

PPO Head/Directar
and

PPO Maintenance Personnel

{Name and Signature}

Date & Time
$tarted

Date & Time
Finished

Checked
&verified Narne &Signature

Notes:

Vision:
Mission:
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FM'PPO-I5
val a1-2&2423

A globally competitive university for science, technology, and environmental conservation'

De"velopment of a highly competitive human resource, cutting-edge scientific knowledge and

innovaiive technologies for sustainable communities and environment'

Received bY

il

ll

l

No.


