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Dr. Edgardo E. Tulin
University President

Thru: Dr. Santiago Pefia Jr.
Chairperson
Committee on Change of Grade
Dear Sir:

Greetings!

| am respectfully requesting for a change of grade of my student. The details
are as follows:

Name of Student: Nice Bacula Pepito Course and Year: BSA-1

Department where the subject is offered: DoPAC

Semester and Academic Year when the subject was taken: 1st Semester A.Y. 2021-2022
Offering Number: R273

Units: 3.0

Course No. and Course Title: ScTS 11¢- Science, Technology and Society

Class Schedule: T 1:00-4:00

Class Type: [/] Lecture [ ] Laboratory

Change of Grade Requested: From NA To 1.50

Reason/s for request for change of grade:

The name of the student was changed from Nice Pepito Bacula to Nice Bacula Pepito
without prior notice to the teacher which gave confusion durin the encoding of grade. The
middle name Bacula wasn't also reflected as Ms. Pepito’s middle name in the cumulus upon
encoding. Furthermore, the teacher assumed that Ms. Pepito was a late enrollee and haven't
submitted any outputs due to late admission, thus she was given a not attending mark.
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DR. ELIZABETH S. QUEVEDO

Department Head
Date signed: fé’ﬂllm
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DR. MA. THERESA P. LORETO
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College Dean
Date signed:

Attachment:

A) Justification Letter (plain paper)
1. Brief description of the general basis of the course assessment and evaluation
(e.g., syllabus);
2. Brief explanation of the issue encountered justifying the need for a change of

grade; and
3. Brief description of required change/s including details of the new calculation.

B. Class Record and Grade Sheet (show only the name of the concerned student)

*to be accomplished in 3 copies
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