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For the month of
January 1.31,2022

Official hours for arrival and departure
8:00AM - 5:00PM

LORINAA. GALVEZ
Deparbment Head

Deparlmetrt of Food Science and Technology
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ln case of Vacation/Special privitege Leave:

Within the Phitippines

Abroad (Speciff)

ln case of Sick Leave:

ln Hospitat (Specifu lilness) _

ln case of Special Leave Benefits for Women:

(Specify lllness) _

ln case of Study Leave:

Completion of Mastefs Degree

BAR/Board Examination Review

Otlter purpose:

Monetization of Leave Credits

Terminal Leave

DETAILS OF LEAVE

Out Patient (Speciry tilness)

D COMMUTATION

Not Requested

Requested

of Applicant)

VALDEVIESO

APPLICATION

.B RECOMMENDATION

For approval

For disapproval due to

A

(Authorized

DISAPPROVED DUE TO:

I

Absent

I

dat^
3-

J0r

v/ril

rk a

\\J
31-

ESO

.tN

rl)


