e

~

Civil Service Form 48

DAILY TIME RECORD
MACAPANAS, REYNANTE G.
(NAME)

For the month of
February 1 - 28, 2025
Official hours for arrival and departure

8:00AM - 5:00PM
Day AN i /U Total
IN ouT |IN ouT

1-3AT Off
2.SUN Off
3-MON 7:37 | 12:00 | 12:06 | 5:00 8hrs
4-TUE 7:39 |12:00 }12:06 |5:00 8hrs
S5-WED 7:40 |12:01 |12:07 |5:00 8hrs
6-THL 7.42 |12:03 | 12:07 |5:01 8hrs
7-FRI 7:40 |12:00 | 12:04 |5:02 8hrs
8-sa7 Off
9-SUN Off
10-MoN ;(;0 ;;;)Eiii:SQ pm
11-TUE 7:48 |12:01 |12:09 |5:03 8hrs
12-wen | 7:40 | 12:00 | 12:04 | 5:01 ghrs
13-tu0 | 7:47 [12:01 [12:05 |5:01 8hrs
14-rru 7:36 | 12:00 |12:04 [ 5:02 8hrs
15-5a1 Off
16-sUN Off
17-vion | 7:41 | 12:03 | 12:08 |5:00 8hrs
18-tvs | 7:35 |12:00 [12:04 |5:01 8hrs
19-wrn | 7:40 |12:02 |12:06 |5:02 Bhrs
20-r50 | 7:44 | 12:01 |12:05 |5:03 8hrs
21-FRi 7:32 |12:00 |12:04 |5:02 8hrs
22-5A7 Off
23-sUN Off
24-von | 7:40 |12:00 |12:05 |5:00 8hrs
257vE | 7:48 |12:00 |12:06 |5:03 8hrs
26-wrn | 7:39 | 12:00 | 12:05 | 5:02 8hrs
2740 | 7:43 | 12:01 | 12:05 |5:00 8hrs
28710 7-34 | 12:00 | 12:06 | 5:00 8hrs

1 CERTIFY on my honor that the above is true and correct report of the hours of work
performed record of which was made daily at time of arrival at and departure from
office.

REYN. G.MACAPANAS

VERIFIED as to prescribed office

JEROME O. ARRIBADO

Department Head
Eco-Farm & Resource Management Institute

Date Generated: Mar/10/2025 12:41:25
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ANNEX A
/ + Philippines
DAILY TIME RECORD City, Leyte
MACAPANAS, REYNANTE G.
NAME) J{ FOR LEAVE
For the month of
January 1 - 31, 2025 t) (Middle)
Official hours for arrival and departure
8:00AM - 5:00PM —— Gainalo
AM PM 5. SALARY (Mon
Day N Tour |iNn Jour| ™V Total =
: Assistant
1-WEL Holiday
2-r0 | 8:00 | 12:00 | 12:03 | 5:00 8hrs APPLICATION
3-FR 8:23 | 12:00 | 12:06 | 5:00 | 23min 7hrs 37mins ETAILS OF LEAVE:
4-sa1 oft se of vacation/Special Privilege leave:
5-SUN Off lithin the Philippines :
60N | 7:44 [ 12:00 | 12:05 | 5:01 8hrs broad (Pls. Specify) :
7-TUE 7:40 |1 12:00 | 12:05 | 5:00 8hrs £ Sick ]
: ie of Sick leave:
8-wED 7:38 | 12:01 | 12:06 | 5:00 8hrs 3 . 4
9riu | 7:34 | 12:00 | 12:06 | 5:00 — - Hospital (Pls. Specify) -
: 00 1 12 : 8hrs ut Patient (Pls. Specify) : Guadalupe Baybay City Leyte
10-r711 7:37 | 12:01 | 12:06 | 5:02 8hrs
11-8AT Off ie of Special Leave Benefits for Women:
12-suN Off ify Illness)
3voN | 7:29 | 12:01 §12:07 | 5: 8hrs
: i o = ie of Study leave:
14-1ue | 7:38 | 12:00 | 12:06 | 5:01 8hrs AR/Board Examination Review
15-wen | 7:39 | 12:00 | 12:05 | 5:02 8hrs Ompletion of Master's Deg’ree
16-1:i00 | 7:41 [ 12:00 | 12:06 | 5:00 8hrs ompletion of Doctorate Degree
17-sm0 | 7:37 | 12:00 | 12:06 | 5:00 8hrs ompletion of PHD Degree
18-sa7 Off
- — * purpose:
19-suN i [onetization of Leave Credits
200 | 7:34 |12:00 | 12:06 | 5:00 8hrs erminal Leave
21-tue | 7:19 | 12:01 | 12:05 | 5:00 8hrs OMMUTATION
22-wen | 7:34 | 12:01 | 12:08 | 5:00 8hrs
2310 | 7:37 | 12:03 | 12:08 | 5:02 8hrs Requested  [J Not Requogted
24-FRI 7:43 | 12:01 | 12:08 | 5:02 8hrs
25-sa1 Off MACAPANAS ANTE G.
26-5UN Off (9{ = g
o T gnature of Applicant)
28-7uE | 7:53 | 12:01 | 12:06 | 5:05 8hrs N ON APPLICATION
29-WED Holiday ECOMMENDATION:
30-1Hu | 7-46 | 12:02 | 12:08 | 5:00 8hrs
31-FRI 7:38 {12:01 | 12:08 | 5:02 8hrs Ror Approval
1 CERTIFY on my honor thal the above is true and correct report of the hours of work 3 i "
performed record of which was made daily at the time of arrm:l at and departure from “or Disapproval due to:
yﬂc APANAS JEROME ADO
Eco-Farm & Resource Management Institute
VERIFIED as to prescribed office haurs
SAPPROVED due to:
JEROME 07 ARRIBADO
Department Head f
Eco-Farm & Resource Management Institute
G. YEPESV/
1d Signature)

Date Generated: Mar/10/2025 12:39:45

resident
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& /
Cavil Service Form 48
DAILY TIME RECORD
MACAPANAS, REYNANTE G.
(NAME)
For the month of
December 1 - 31, 2024
Official hours for arrival and departure
8:00AM - 5:00PM
AM PM
P N Tour [mw Joor| ¥® Total

1-sun Off
2-MON 7:40 | 12:00 | 12:05 | 5:05 8hrs
3-TuE 7:46 | 12:00 | 12:04 | 5:00 8hrs
4-weEp | 7:38 | 12:01 | 12:05 | 5:00 8hrs
5-THU 7:33 | 12:00 | 12:06 | 5:00 8hrs
6-rri OB
7-5AT OB
8-sun OB
9-MON OB
10-TuE OB
11-wED OB
12-THU OB
13-Fr1 OB
14-547 OB
15-5UN Off
16-v0N | 8:04 |12:01 |12:06 [5:01 | 4muns | 7hrs 56mins
17-7ve | 7:32 [ 12:01 | 12:05 | 5:00 8hrs
18-wen [ 7:43 [12:01 | 12:06 | 5:00 8hrs
19710 FL
20-Fru FL.
21-5AT Off
22-sUN Off
23-MON FL
24-TUE Holiday
25-WED Holiday
26-THU FL
27-FR1 FL
28-547 Off
29-5UN Off
30-v0N Holiday
31-TUE Holiday

I CERTIFY on my honor that the above is true and correct report of the hours of work
performed record of which was made daily at the time of arrival at and departure from

—a

REYN

VERIFIED as to prescribed offic¢’hours

JEROME 0. BADO

Department Head
Eco-Farm & Resource Management Institute

Date Generated: Mar/10/2025 12:37:58

VISAYAS STATE UNIVERSITY

Vaca Paybay Cdy Leyls

::h -‘\A REQUEST
CHECKLIST OF DOCUMENTS TO SUPPORT :
TO GO ON TRAVEL (please check):

Em Clearance from the VSU infirmary that the
amployee have no symptoms of Covid 19

Dmmm from the organizer of the activity/conference/
oy .?r?n't;a:::)vgam:er that social distancing
and other healthvhygiene protocols against Covid 19
will be observed for the duration of the activity

(it appiicable)
Quarantine passes ssued by the destination LGU
and if possible. logether with passes from LGUs
enroute to the destinabon
Esm justification-from the requesting party duly
endorsed by the immediate supervisor on the
nacessity and urgency of the tnp and commitment
of the requesting party to religiously comply with
health/hygiene protocols dunng the tnp
Waiver from the amployee concemed that he/she is
willing to undergo self quarantine for 14 days
while he/she will be on work from home scheme
DAppmvoa it of outputs between supervisor and
empioyee 10 be delivered/accomplished dunng his/her
14 days work from home scheme
Clearance issued by the Nurse on duty 30 minutes
prior 1o travel should be submitted to the guard on
duty before allowing vehicie to go out of campus

Certified Correct:




