VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

82472022
Date
Name . Saloma B. Gisu
Designation : Science Research Specialist ~ Sgreture
Destination : Provincs of Biliran -
Date of Travel _é_updzbm
Purpose Tom&RNETMHELLPIPmdBMM
Total Expenses:
Source of Funds NNGC VIll
Transportation: [ ] University Vehicle
[ x ] Public Conveyance -
Noted/Verified: 3
LILIAN B. NUNEZ
Immediate Supervisor
RECOMMENDING APPROVAL:
LILIAN B. NUREZ
Dept.Head/Director
in-charge of funds ( If other than the
. Dept/Office Head)
~ VP for Res, Exin. & Innovation
APPROVED:

VISAYAS STATE UNIVERSITY
Viscs, Baybay City, Leyte

*

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
" 70/GO ON TRAVEL (please check):

Dmmmmvsummmm .
employee have no symptoms of Covid 19 '
[Jinvitation from the organizer of the activityiconference/
meeting (if applicable)
Certification

Mlbeobmodforﬂledtnﬂondmwvily
(if applicable)

Domummmuodbymommmu

enroute to the destination

[ Joirong jusinton o e recuesting party .
endorsed by the immediate supervisor on the
necessnyandummcyafmwandoommmm

-from the employee concemed that he/she is

willing to undergo self quarantine for 14 days,
__while he/she will be on work from home scheme

list of outputs between supervisor and
empbyubbedeﬂwwwwmmm«,
__ 14 days work from home scheme

issued by the Nurse on duty 30 minutes

~ prior to travel should be submitted to the guard on

duty before allowing vehicle to go out of campus




