Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

n
Date

VISAYAS STATE UNIVERSITY

£
Designation . Director : . s&‘nah;re \
Destination . Merida, Leyte
Dateof Tavel  :© July 1-2, 2022 ’
Purpose : Team Building
Total Expenses:
Source of Funds
Transportation: [ ] University Vehicle
. [1 qulic Conveyance
Noted/Verified:

MARIA JULIET C. CENIZA

Office Head/Immediate Supervisor

RECOMMENDING APPROVAL: . .
AOBELYN . PMAMONTE ,

4 Directol\ NARC

N/A

in-charge of funds { If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation

APPROVED:

EDGARDO E. TULIN
President

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TO GO ON TRAVEL (please check):

DMedical Clearance from the VSU Infirmary that the

Neme : ROBELYN T. PIAMONTE . w D

CHIPIVYSE 11aQVE 11V DYHIPIVIIND VI WUVIU 1T

Invitation from the organizer of the activity/conference/ .
meeting (if applicable)

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

will be observed for the duration of the activity

' (if applicable)
DQuaranﬁne passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days, .-
while he/she will be on work from home scheme
Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on -
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




Visca, Baybay City, Leyte

VISAYAS STATE UNIVERSITY

TRAVEL REQUEST / ORDER
Jun. 62022
Date
Name . FELICIANO G. SINON /
Designation : Project Leader N $ignatur
. Destination . Merida, Leyte ' T
Date of Travel  : July 1-2, 2022 '
_Purpose : Team Building

Total Expenses:
Source of Funds .
Transportation: [ ] University Vehicle

[ 1 Public Conveyance

Noted/Verified:
/@BELYJ?. ;IAMONTﬁq&

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TO GO ON TRAVEL (please check):

- [[JMedical Clearance from the VSU Infirmary that the

CTHPIVYOT HAVE 11V DYIHPIVHLID Vi WUV 1D

Invitation from the organizer of the activity/conference/
meeting (if applicable) _
Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination

[ Jstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo seif quarantine for 14 days,

while he/she will be on work from home scheme

Cfffice Head/imrpediate Supervisor

RECOMMENDING APPROVAL: «
. ROBELYN\T. RIAMONTE(

/ Directc\r, NARC \

N/A

In-charge of funds ( if other than the
Dept/Office Head)

ARIA JUL! . CE

VP for Research, Extension & innovation

APPROVED:
. EDGARDO E. TULIN
President

Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on .
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/veriﬁed except Clearance from Nurse :

Name of Office Head/Supervisor




Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

Jun. 62022
Date

Narne : LUZ 0. MORENO SNy ]

VISAYAS STATE UNIVERSITY

Designaion  : Project Leader (Shnature
Destination -~ Merida, Leyte .
Date of Travel  : .July 1-2, 2022

Purpose : Team Building

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ 1 Public Conveyance

‘Noted/Verified: =
) ,&68ELYN T. PIAMONT!

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TO GO ON TRAVEL (please check):

Medical Clearance from the VSU Infirmary that the

cnlpvuyce ave 1w 3!!"'.)[\1“!3 Vi wuUvIR 1D

Invitation from the organizer of the activity/conference/
meeting (if applicabie)

Certification from the organizer that social distancing
and other heaith/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

DQuaranﬁne passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination

[CIstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment

-of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concered that he/she is -
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme

Office Headllmr‘ediate Supervisor
RECOMMENDING APPROVAL:

/ROBELVQ%. PIAMONT

Direcpr, NARC )

N/A

in-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED:
EDGARDO E. TULIN
President

| |Approved list of outputs between supervisor and
- employee to be delivered/accomplished during his/her

14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte : 4 (S Visca, Baybay City, Leyte
TRAVEL REQUEST / ORDER CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):
Jun. 6 2022
Date
[ IMedicai Clearance from the VSU Infirmary that the
- SHIMIVYTT lHave 1V aympwma VI WUVl 1D
* Name : JOVLYN G. JACOBE W Dlnvitation from the organizer of the activity/conference/ -
Designation : SRA v (Jpignatuse meeting (if applicable)
Destination : Merida, Leyte Certification from the organizer that social distancing
Date of Travel  : July 1-2, 2022 and other health/hygiene protocols against Covid 19
Purpose - . Jeam Building _ ' : will be observed for the duration of the activity
(if applicable)
Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination
Total Expenses: : [Jstrong justification from the requesting party duly
Source of Funds » endorsed by the immediate supervisor on the
Transportation:. [ ] University Vehicle necessity and urgency of the trip and commitment
[ ] Public Conveyance of the requesting party to religiously comply with
) health/hygiene protocols during the trip
Waiver from the employee concemed that he/she is
Noted/Verified: AT willing to undergo self quarantine for 14 days,
LYA 0. MORENO ’ while he/she will be on work from home scheme
Office Head/Immediate Supervisor DApproved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
RECOMMENDING APPROVAL: 14 days work from home scheme
~ M [Jctearance issued by the Nurse on duty 30 minutes
/65EL PIAMONTH prior to travel should be submitted to the guard on
[4 Diredtor, NARC "\ duty before allowing vehicle to go out of campus
N/A
In-charge of funds ( if other than the Certified Correct:
Dept/Office Head)
: Name of Travelling Employee
MAR C. ’

VP for Research, Extension & Innovation

Noted/veriﬁed except Clearance from Nurse :

APPROVED:

President ’ Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

un. 0
Date

Name : FELIX L. OCON j Q

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPRORT REQUEST
TO GO ON TRAVEL (please check):

DMedlcal Clearance from the VSU Infirmary that the

SHIPIVYTT (1aVT 11U SYLIPAVHID VI WUYIG 1D

Invitation from the organizer of the activity/conference/

Designation : SRA : < sknafurs
Destination ! Merida, Leyte -

Dateof Travel  : July 1-2, 2022

Purpose : Team Building

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ ] Public Conveyance

Noted/Verified: >
, 0. MORENO

Office Heédllmmedlate Supervisor

RECOMMENDING APPROVAL:

,RéBELME,

? Diréﬁlotf NARC &

N/A

In-charge of funds ( if other than the
Dept/Office Head)

MARIA JULIET C. CENIZA

VP for Research, Extensiqn & Innovation

APPROVED:

EDGARDO E. TULIN
Presidanf

- meeting (if applicable)
Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
“enroute to the destination

[Jstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
healthv/hygiene protocols during the trip
Waiver from the employee concemned that he/she is
willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme
Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme )
Clearance issued by the Nurse on duty 30 minutes

- prior to travel should be submitted to the guard-on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER
Jun, 6 2022
Date
Name . MIKE B. PAUSANOS o
Designation : Driver Signature
Destination : Merida, Leyte
Dateof Travel  :© July 1-2, 2022
Pupese . Team Building
Total Expenses: »
Source of Funds

Transportation: [ ] University Vehicle
[ ] Public Conveyance

IS

PR s

Noted/Verified:

Office Head/lntme&nate Supervisor

RECOMMENDING APPROVAL

XOBELY\I&‘W

D;rec‘or NARC \'

N/A

- In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation

-‘APPROVED:
E EDGARDO E. TULIN

President

VISAYAS STATE UNIVERSITY .
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):

[ IMedical Clearance from the VSU infirmary that the
SHIMIVYTO HAVES 1V DYHIPIVHID VI WUVII 1T
Invitation from the organizer of the activity/conference/
meeting (if applicable) :

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

will be observed for the duration of the actnvnty

(if applicable) ,
DQuarantlne passes issued by the destination LGU

and if possible, togétherwith passes from LGUs
enroute fo the destination -

DStrong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols-during the trip
Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

DApproved list of outputs between supervisorand =
employee to be delivered/accomplished during his/her
14 days work from home scheme
Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

Jun, 6, 2022
Date

Name : MARLON D. BENGALAN . (@f’

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

‘n%{/;
CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):

DMedicél Clearance from the VSU Infirmary that the

SHIPIVYSS 1IaVE IV DYHIPIIHD VI VUYL 1T

Invitation from the organiier of the activity/conference/ '

Designation : Admn. Aide - ~Kignature
Destination . Merida, Leyte :
Date of Travel-  © July 1-2, 2022

Purpose : Team Building

Total Expenses:
Source of Funds
Transportation: [ ] University Vehicie
[ 1 Public Conveyance

Noted/Verified: ' -
: OBEL IAMONTE,

Office Headl!ﬂ‘me&iate Supervisor

RECOMMENDING APPROVAL: .
_ ROBELYN i imoms " i

s Directov\NARC

N/A

In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation

APPROVED:

EDGARDO E. TULIN
. President

meeting (if applicable)

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable) '

DQuarantine passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination

[Jstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concemned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme

DApproved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

Jun. 6_2022
Date

: ) —
Name : CIELO F. SENARA

VISAYAS STATE UNIVERSITY

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):

[JMedical Clearance from the VSU Infirmary that the

GHIMIVYCC {1IQVT 11V DYIHPIVIID VI WUVIV- 1D

Invitation from the organizer of the activity/conference/

Designation : Admn. Aide 1iI Y sigrkture
Destination . Merida, Leyte

Dateof Travel  : July 1-2, 2022

Purpose : Team Building

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ ] Public Conveyance

. . o«
Noted/Verified:
OBELYN\T. MONTE.

Office Head/smv‘»ediete Supervisor

RECOMMENDING APPROVAL: : .
. /ROBELYN e &AMONTEAS

Directo‘, NRRC
N/A :

In-charge of funds ( If otherthan the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED:
E E. TULIN
President

meeting (if applicable) '

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable) :
Quarantine passes issued by the destination LGU -
and if possible, together with passes from LGUs
enroute to the destination

DStrong justification from the requesting party duly

endorsed by the immediate supervisor on the

- necessity and.urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip
Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

DApproved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY

| VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte ’

Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
. TO GO ON TRAVEL (please check):
Jun. 6, 2022

Date -
DMedical Clearance from the VSU Infirmary that the
CIIIP!U’UU Havye 1w DYNYPEAHITID WV VUVIV 1D
Name : EDWIN V. BAGARINAO % ' r_llnvitation from the organizer of the activity/conference/
Designation : Machinist Signature ‘ meeting (if applicable) )
Destinaion ~ : Merida, Leyte [Jcertification from the organizer that social distancing
Dateof Travel  © July 1-2, 2022 - and other health/hygiene protocols against Covid 19
Purpose : Team Building : will be observed for the duration of the activity
' (if applicable)
DQ'uarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
: , : , enroute to the destination
Tota! Expenses: . DStrong justification from the requesting party duly
Source of Funds ‘ - endorsed by the immediate supervisor on the
Transportation: [ ] University Vehicle necessity and urgency of the trip and commitment
: [ } Public Conveyance. v of the requesting party to religiously comply with
heaith/hygiene protocols during the trip
: Waiver from the employee concerned that he/she is
Noted/Verified: willing to undergo self quarantine for 14 days,
FELI O G| SIN while he/she will be on work from home scheme
Office Headllmmedi?fe Supervisor . |__|Approved list of outputs between supervisor and |
' employee to be delivered/accomplished during his/her
RECOMMENDING APPROVAL: < : 14 days work from home scheme
' ' ﬁj v ) . [Jclearance issued by the Nurse on duty 30 minutes
/(OBEL T. PIAMONTE prior to travel should be submitted to the guard on
4 Diretr, NARC '\ duty before allowing vehicle to go out of campus
/A :
in-charge of funds ( !f other than the Certified Correct:
Dept/Office Head) : ’ s

Name of Travelling Employee
MARIA JULIET C. CENIZA
VP for Research, Extension & innovation

Noted/verified except Clearance from Nurse :
APPROVED: } )

EDGARDO E. TULIN ‘ '
President Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay Cny Leyte

TRAVEL REQUEST / ORDER

Jun, 6, 2022
Date

e

VISAYAS STATE UNIVERSITY
- Visca, Baybay City, Leyte

TO GO ON TRAVEL (please check):

[Iwmedical Clearance from the VSU Infirmary that the

CIHIPIVYST Have 11V DYHIPVIIID VI WUVIM 1T

invitation from the organizer of the activity/conference/ _

Name : MARIA ZAIDA A. FLORES

Designation . Admn. Aide Ili " Signature
Destination . Merida, Leyte

Date of Travel  : July 1-2, 2022

Purpose : Team Building

Total Expenses:

Source of Funds

Transportation: | ] University Vehicle
[ ] Public Conveyance

Noted/Verified:
‘Q)BEL . PIAMON

Office Head/l rnediate Supervisor

. RECOMMENDING APPROVAL:
: é)BELYj T.;IAMONTlg

Direclor, NARC

N/A

in-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation

APPROVED:

EDGARDO E. TULIN
President

meeting (if applicable)

Certification from the organizer that social distancing

and other health/hygiene protocols against Covid 19

will be observed for the duration of the activity

(if applicable). _
DQuarantine passes issued by the destination LGU

and if possible, together with passes from LGUs

enroute to the destination

DStrong justification from the requesting party duly

endorsed by the immediate supervisor on the

necessity and urgency of the trip and commitment

of the requesting party to religiously comply with -

health/hygiene protocols during the trip

Waiver from the employee concemed that he/she is

willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme
DApproved list of outputs between supervisor and

employee to be delivered/accomplished during his/her

14 days work from home scheme ,

Clearance issued by the Nurse on duty 30 minutes

prior to travel should be submitted to the guard on

duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor-




Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

Jun. 6, 2022
Date

Name . JENB.POSAS !

VISAYAS STATE UNIVERSITY

Designation : SRA ig
Destination : Merida, Leyte
Dateof Travel  : July 1-2, 2022
Purpose : Team Building
Total Expenses:
Source of Funds
Transportation; | ] University Vehicle
[-] Public Conveyance .
Noted/Verified: ' X i
OBELYN T. PIAMONTE/
Office Headlln\mediate Supervisor

RECOMMENDING APPROVAL:

7,4‘63& GIAMONTE( ;

Direc“or, NARC N

N/A

In-charge of funds ( if other than the
Dept/Office Head)

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation

APPROVED:

EDGARDO E. TULIN
President

VISAYAS STATE UNIVERSITY .
Visca, Baybay City, Leyte '

TO GO ON TRAVEL (please check):

DMedical Clearance from the VSU Infirmary that the

CCHIPIVYSS 11aVvE 1V SYHIPWVIIED VI WUVIU 1D

Invitation from the organizer of the activity/conference/
meeting (if applicable)

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination

[Jstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme

[JAvproved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certiﬂed Correct:

Nam_e of Travelling Employee

Notedlvériﬁed except Clearance from Nurse :

Name of Office Head/Supervisor




