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Feb「ua「y 2, 2023

DR. EDGARDO E. TULIN

P「esident

Visayas State Unive「Sity

Visca. Baybay City, Leyte

Dear Dr. TuIin:

This is to recommend the appointment of Mr. Ca輔to O. Suganob of the Department of

Economics as Deputy Document and Records Co巾OIIe「 effective January 3, 2023 to December 31 ,

As a dDRC・ M「・ Suga=Ob is expected to perform the fo=owing duties and responsib輔es:

1. Issuing, maintai血g了etrieving and contro=ing contro=ed documents;

2. Assig両ng of document numbe「s and other co軸g cont「ois fo「 document in coordination

With the college DRC;

3. Coordinate with and info「m relevant personnel on a=y Changes;

4"　Ensu「e the implementation of the cont「oI of 「ecords.

5. C∞「di=ate With the University Document and Records Contro=er, Core Deputy Docume爪

and Records ControIle「 and the Deputy Document and Reco「ds Contro!ler in a= concerns

related to document and 「ecords contro上

6. Attend regularmeetings ca=ed upon bythe University DRCto monito「 and/Or aSSeSS StatuS

Of managing document info「mation.

Head, DoEcon

Co n fo r言R.,憾寵N。B

dDRC/Admin. Aide V!

Recommending App「oval:

MOISES NEIL V. SERiNO

Dean, CME

App roved :
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BEATRIZ S. BELONiAS

Vice President for Academic Affi「s
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P「esident
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