&

‘s ". V/ Y
\)L'

Fiop., COLLEGE OF FORESTRY AND
% ENVIRONMENTAL SCIENCE
‘é Visca, Baybay City, Leyte, PHILIPPINES
9 - /&Y Phone: 565 0600 | 11109
STATE UNIVERSITY IS Emai cles@veu eduph

Website: www.vsu.edu.ph

April 07, 2022
Dr. Edgardo E. Tulin
President

Through: Atty. Rysan C. Guinocor
Director, Administrative Services

Dear Sir:
*Good day!
I am Jan Pauline Ababat working as a Office Clerk in the Tree Management Comittee under
the College of Forestry and Environmental Science. | am writing this letter to you to request
for a transfer of my salary from April 1-15, 2022 into cheque. Due to the delay of my TIN, |
have not yet secured my landbank account that every employee of the university must have.
| will do my very best to secure the needed document for me to be able to get my landbank
account.
| am hoping for your positive response in this matter. Thank you and God bless.

Sincerely yours,

(o]
JAN PAULINE ABABAT
Recommending Approval:

ATTY. RYSAN C. GUINOCOR
Director, Administrative Services

Approved by:

DR. EDGARDO E. TULIN
President
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and innovative technologies for sustainable communities and environment.
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