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Visayas State University

Visca, Baybay City, Leyte

Dear Dr, Tulin

m-bmnmamd&.mam-m
mmmmmw&c;aummw
Center (RERC) affective January 1, 2022 to December 31, 2022
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Center by a) issuing, maintaning, retneving, and controling controlied documents.
b) assigning of document numbers and other coding controls for the document in
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personnel on any changes, and d) ensuring the implementation of the control of
records

2. Ensure that there is good coordination between dDRC, DRC, and allemate dDRC in
&l concerns related 10 document and records control
3. Assist the dORC in the perdormance of his dues.
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position subject 1o pertinent policies.
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above.

Dwegtor, RERC
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