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GF Annex F

OBLIGATION REQUEST AND STATUS No.: 02-101101-2023-04
VISAYAS STATE UNIVERSITY Date: April 28, 2023
Visca, Baybay City, Leyte Fund: GF
Payes: |NOREVE JEAN M. AGAD et. Al
|othce. DoPAC
; VSU, Visca, Baybay City, Leyle
UACS Code !

c L
= Reference Amount
Due and
Date Particulars ORS/MEV/RCI/RADAI No. Obligation Paymenl Not Yet Due Demandable
02-101101-2023-04 13657.23 13,657.23
Totals 13657.23 23
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VISAYAS T ke

STATE UNIVERSITY e oo Sl 4
Website: www viuedyph

ACCOMPLISHMENT REPORT
April 16-30, 2023

Conducted the maintenance and calibration of the laboratory equipment/ instrument
and properly documented them in the designated form.

Attended the Pre-Bidding of Laboratory Equipment, Supplies and Chemicals by the
Supply Office thru online last April 18, 2023.

Assisted students working in their thesis in using laboratory instrument like oven,
sonnicator, freeze dryer, UV-VIS, FTIR and etc.

Acted as proctor to Chemistry Lecture and Laboratory Midterm exams.
Created job request for materials that need a repair and follow-up previous job request.

Created borrower slip needed for laboratory classes and prepared glasswares for
laboratory classes.

Maintained the cleanliness and orderliness in the instrument room, balance room and
laboratory rooms (AC-101, AC-105 and AC-207).

Created Justification, BP202 Form and Account tiles for MOOE Equipment Calibration
and submitted it to Planning office.

Edited/ augmented the PPMP budget for upholstery of conference chair with the
approval of the Budget office and submitted the documents to Procurement Office.

Attended the 99" VSU Anniversary Parade and Convocation last April 27, 2023 at VSU
Gymnasium.

Performed other functions as assigned by the department head.

Submitted by:

NO M. AGAD, RChT
JO-C i echnician

Approved by:

(&

ETH S. QUEVEDO, RCh, PhD

Head, DoPAC

Dana 1 nf 1

DEPARTMENT OF PURE &



DAILY TIME RECORD

JOB ORDER

Name: NOREVE JEAN M. AGAD
Pasition: JO-CHEMICAL TECHNICIAN
For the Pericd:  April 16-30, 2023
Date Morning Signature Afternoon Signature

In | Out in | Out
1 SATURDAY
2 SUNDAY
3
4 =gl <~ o ]
6 HOLIDAY i
7 HOLIDAY
8 SATURDAY
9 SUNDAY
10 HOLIDAY
11
12 T
13 B el
14 SRl
15 SATURDAY
16 SUNDAY
17 50 | B ) CH )
18 =55 |[9:m [N &
19 2.55 |/2:m 10 5.
20 B | :n R Jin C.lo
21 HOLIDAY
22 SATURDAY
23 SUNDAY
24 7. 58 /e m o J.m O
25 | .50 | 1'm - [ )
26 7. 12:m -y JH) & Jo
27 7.5 | 12 ~ /N S: N
28 7:50 | 1w | <5 /0 T
29 "/ _/ SATURDAY
30 d SUNDAY
TOTAL 7 days 7

Certified Correct T

EVEDO, R

Head, DoPAC

. Ph
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DEPARTMENT OF PURE &

APPLIED CHEMISTRY
Visca Bagphiy Coty, Lvyte, PHILIPPINE S
Telelax +89 500 7047

Tl dopsaciviu edu ph

Website wirw s ey bb

VISAYAS

STATE UNIVERSITY

CONTRACT OF SERVICE FOR INDIVIDUAL JOB ORDER WORKER

KNOW ALL MEN By THESE PRIESENTS
Thit Agreement entered into by and between

the VISAYAS STATE UNIVERSITY, an institution ol higher leaming sslablished under
Presdental Decree No 470 as amended by Presidential Decree No 700 and converied
N0 @ state universty by viue of Republic Act No. 9158 and renamed as Visayas Slate
University by vidue of Republic Act No 9347, wilh principal office al Baybay Ciy, Leyle,

duly represented by ds President DR, EDGARDO E. TULIN, hareinafter raferred 1o as the
FIRST PARTY;

and

NOREVE JEAN M. AGAD, of legal age, Marted, Filipino and with residence and postal
adcress at Brgy Sta Cruz. Baybay City, Leyle herenafter referred to as the SECOND

PARTY
WITNESSETH:

WHEREAS the FIRST PARTY 15 n need of persons who can provide administrative support

mwhdwmmtbepeﬂunndbytheeadsthgmgﬂsmmﬂmdmm
uniisepatments/centers within the university,

MEREAS.NSECOWPARTY.mmWMJWWW
mwmm«mmwmmmmhmwmmawmm.

NCW, msmm.mmm.wmmwngmamm
agreag unoer the ferms and conditions, as follows:

fﬁEFlRSTPARTYMébyWU\QMdH»SECOM)PARTYum
mwmmmmmmmmsﬂm

1 Commummwmawqupmvmmm

properly document them in the logboak.

2 mmmmwmmmwwmmm

and usage of the instrument used in lab expenment.

3 mmmmmmmmnmmmm.buummm
atory rooms (AC-101, AC-105 and AC-207).
M&ummﬂw“mdkaﬂngdhmmhmww.
Supervises the stockroom chemical storage and inventory.

6. mmmmwuswwmmmmw
sists chemisiry majors and other students in the conduct of student research and to secure
taboratory permits.

7. Performs other functions as assigned by the department head.

MTMNMWUQM.MSECOM)PARTYM'Nwa
of ravel expenses (per diem wm;mmmmmmumm
1o &x15ting government accounting rules and regulations and to pertinent VSU policies and rules

THAT the SECOND PARTY shail abide ¢

[T

reguiations of the FIRST PARTY

and Ihe lerms and condilions as provided contract and performs the above-isted
functions for & lotal of twer it not less than 8 hours per day basad on
THAT for and i ,the FIRST PARTY binds tself o pay

d seven centavo:

be paid twice a month (per




issued by the FIRST PARTY or its duly authorized representative. The above payments will be
charged to GENERAL FUND. (s - m0)

THAT this conttact shall take effect —lanuary 01, 2023 unii June 30, 2023 and may be
renewed only upon recommendation of the head of the unt/depariment/office duly supported with
a copy of an evaluation report as to the qualty of services rendered and quantity of the outputs
delivered by the Job Order Worker for the penod they were under contract of service by the
universily

eomeddmymlhemﬁurusbfdamssalwi\houl prejudi
The confidentiality clause will still apply even if the SECOND PARTY is no longer connected with
VSU unless the University gives s express consent.

THATlhtscontraclolsemcemayalsobe!enﬁnatadbylheFlRSTPARTdeﬂtlhm
dmeWtemmnuwmwmmrmemehmmSECOMPm
volates rules and regulations of the umversity or for unsatisfactory performance of the lask
assigned.

THAT this agreement will not in any manner result to any employer-employee relationship
batween the parties.

AT NESS THEREOF. the parties have hereto set their handsnit JAapesy
. 2023 al Baybay Cdy. Leyte, Philippines.

VISAYAS STATE UNIVERSITY
Saybay City

Emm M@lm.
Presidant { Party)
(First Party)

Signed in the presence of

A
. 2
o e OIC Hea, Budgel Offite

s-umah}(;wém
OIC Head,

By:

REPUBLIC OF THE PHILIPPINES)
PROVINCE OF LEYTE )SS.
CITY OF BAYBAY )

A2 Rcwr X o 1 e the same.
acknowledged to me that the same s their




DEPARTMENT OF PURE &
APPLIED CHEMISTRY
Visca, Baybay City, Leyta, PHILIPPINES
Telefax: +63 563 0600 local 1032
Email: dopac@vsu.edu.ph

Website: wwv vsu. eduph

ACCOMPLISHMENT REPORT
April 16-30, 2023

1. Coordinated office and administrative activities particularly storing, retrieving
and integrating information and maintain proper recording and filing of
records;

Facilitated in printing and submission of grades of the faculty;

Performed messengerial task in the absence of regular admin aide,

Maintained cleanliness and orderliness of the office reception area;

o B O

Attended the 99" VSU Anniversary Parade and Convocation last April 27,
2023 at VSU Gymnasium.

6. Performed other function as assigned by the department head.

Submitted By:

JONALYIﬁ A. BULAWAN

Admin Aide - JO

Approved by:

ELIZABETH S. QUEVEDO, RCh. PhD.

Head, DoPAC
. Page 10of 1
Vision: A globally competitive university for science, technology, and environmental conservation. FM-VSU-13
Mission: Davelopment of a highly compatitive human resource, cutting-edge sclentific knowledge V3 03-13-2023

and innovative technelogies for sustainable communities and environment. »o 93-T5



DAILY TIME RECORD

JOB ORDER
Name: JONALYN A. BULAWAN
Position: JO-ADMIN AIDE
For the Pericd:  April 16-30, 2023
Date| Morning Signature Afternoon Signature
in | Out In | Out
1 SATURDAY
2 SUNDAY
3
4
5
6 HOLIDAY
7 HOLIDAY
8 SATURDAY
9 SUNDAY
10 HOLIDAY
11
12
13
14
15 SATURDAY
16 SUNDAY
17 | 340 120 N |5 W
18 1.5, [2:9) 3 : i 5.0
19 | 94 12:n [ 6 5N
20 | 940 [2:n) ﬁ | o G.n ﬁ
21 HOLIDAY
22 SATURDAY
23 SUNDAY j
24 | 2.1 | 1220 1. &N
25 | 340 | /2.1 % 160 50
26 | 3 X% | (20 Lo | 5.0
27 30| 12-wy 2 10 50
28 3.4y [EX4) ) J2n) bq) !
29 SATURDAY &
30 SUNDAY
TOT.

AL g days = M/
Certified Correct: lf{
ELIZABETH S. QUEVE !
Head, DoPAC










