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For the month of Leyte
May 1 - 31, 2022
Official hours for arrival and departure
8:00AM - 5:00PM R LEAVE
D AM PM U Total (First) (Middle)
ay (
IN |OUT |IN ouT L JOVEL MIOLE
1-SUN Off
2-MON ‘{7 ﬂ’]’}lhl-ll T Absent x_____ 5SS Y
3t | VWM OAL /X |fioliday LICATION
4-WED 7:45 205 12:31 | 5:07 8hrs B DETAILS OF LEAVE
-THU Y Absent
5T [P 3"@;{ bait| [\ / — In case of Vacation/Special Privilege Leave:
61l g; l() 12:37 | 12:39 | 5:01 ‘.:;:”m 4hrs 22mins Within the Philippines
7-SAT Off it (Specy)
8-SUN Off In case of Sick Leave:
9-MON HJM 1,) M _, i~ Hu}ida_\' In Hospital (Specify liness)
10-TUE CGJEQ',W}1 ’(.@!-U{ }@sem Out Patiant (Spacily Mneas)
11-wen |- 2 WV ol CCd [ (/7 [PAbsent
12.THU | @ y u} 12:52 | 12:53 T‘ e ., In case of Special Leave Benefits for Women:
13-rr1 | 7:42 | 12:42 | 12:43 [ 5:19 [ 8hrs (Honaly Kness)
14-5AT Off
15-SUN Off In case of Study Leave:
16-MON gw 12:46 | 12:47 | 6:54 |ty 53mins | 6hrs 7mins Compstion of Master's Dagron
17-TUE | 6:35 | 12:24 | 12:29 | 5:01 N [ ans BAR/Board Examination Review
s Other purpose:
18-wED Zu) 12:11 | 12:33 | 5:04 | -, H(ﬁ 4hrs 31mins Monelasion of Liasve Credits
19-riu K0 o=l (- & | v Absent Terminal Leave
20-rm | 0| 12:46 | 12:49 | 5:02 A thrs 13mins 5 COMMUTATION
— Not R
21-5AT Off Sp—
Requested
22-SUN Off
= - ) m— > T - v
23-MON gu‘} a? W [ % ( w Absgnt (Signfture of A}aplicanl)
241 | g0 | [L]SeW v ssent T
25-wep | K10 l L) f i TR ( 1 Mbsent -
260 | K| (20| (<0 [TW] [\ [ Absent 3 RECOMMENDATION
27-FRI ‘KU} [2:M] |~ l ("W J Absent For approval
28-SAT Off For disapproval due to
29-SUN o = :
30-MON )§.u) [Q 9] ) W | Ty -7/(‘\ Absent [—h ,a
e | K:D] 122 /7 W]y | Absent - P eo
\/ ept. i
[ CERTIFY on my honor that the above is true and correct report of the hours of work (Authorized Officer)

performed record of which was made daily at the time of arrival at and departure from

office.

JOVEIL M. jERILLA

VERIFIED as to prescribed office hgurs

CHARIS B. LIMBO

Department Head
Institute of Human Kinetics
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