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MOTHER RETENTION PERIOD
# PROCEDURE FORM NO. RECORD TITLE LOCATION ORIGINATOR ACTIVE INACTIVE
’ Office of the
1 N/A FM-VSU-10 mxnm_..E from the approved minutes Data filer 6 Director for Quality 5yrs 10 yrs
(To hire JO Clerk) s
Excerpt from the approved minutes Office of th
2 K (To Hire Ms Cara Luz Buar as : S
N/A FM-VSU-10 Regular instead of a Part-time Data Filer 6 _u_qmwﬁmom. _ﬁzmmm__:‘ 5yrs 10 yrs
instructor)
3 Office of the
N/A FM-VSU-04 | Certification newly hired clerk Data Filer 6 Director for Quality 2yrs N/A
Assurance
e Office of the
4 N/A FM-VSU-03 __“mﬁm%wm%m_wm_mmmﬂooa. Data Filer 6 Director for Quality | 2 yrs N/A
! Assurance
e Office of the
5 Letter of Submission of Dept. d . :
N/A FM-VSU-03 LOGO Revised (August 17.2021) Data Filer 6 U_quMm_. _meq_..mmm__@ 2yrs N/A
Excerpt from the approved minutes
: ffice of the
6 N/A FM-vsu-10 | f the (Propoeal to St the Data Filer 6 o_%o_n_: i oscm__q 5 yrs 10 yrs
Department of Physics) BOR ASstranss
Resolution No. 49,5.2021
. Office of the
7 Vel L Reporting of Schedule of Skeleton ; : .
N/A FM-VSU-03 Workforce (Sept 20 — Oct 1, 2021) Data Filer 6 D_EMMM ..__“M:nwmm_% 2yrs N/A
8 DPhys Skeleton workforce for 5 Office of the
N/A FM-VSU-03 | day Work Arrangement (Sept 13- Data filer 6 Director for Quality 2yrs N/A
Sept 17 2021) Assurance
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