
I
@

Republic of the Philippines
T#SA YAS STATE UNTyERSITY

Wsca, Baybay City, Leyte

APPLICATION FOR LEAVE

1, OFFICE/DEPARTMENT
Department of Food Science and
Technolosv

2. NAME (Last) (First)

IT'RINA

(Middle)

GALVEZ A.

3. DATE OF FILING Noucmhcr !l ?o?1 4. POSTTtON Prof. 5. SAI.ARY to.00

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF

VaCation Lgave (Sec. 51, Rule XVl, Omnibus Rules lrnptemenling E.O. No. 292)

Mandatory/Forced Leavqsec. 25, Rde Xvt, Omritus Rrres tnplementing E.O. No. 292)

I Sicf Leave (Sec. 43, Rule Xll, Ormibus Rdes tmpterEnlirE E.O- No. 292)

Maternity Leave 1n.a. ru0. tt210 / rRR issued by csc, oo{-E and sss}

Paternity Leave (R.A. No. g1B7 / csc Mc No. 71, s. 1998, as amended)

f] Special Privilege Leave 1sec. zt, Rute x4, Omnibus Rdes trptementng E.o. No. 292)

I Sou Parent Leave (RA No. o9z2 / csc Mc No. B, s. 2oo4)

I StUOy Leave (Sec. 68, Rule )ofl, Omnibus Rries trptemenlirE E,O. No. 292)

10-Day VAWC Leave 1Re llo. szoz / csc Mc No. is, s. 200s)

Rehabilitation Privilege (Sec. 55, Rute XVt, omnibus RLdes hEenpnting E.o. No. 292)

Special Leave Benefits for Women (RA No. 97.t0 I csc Mc No. 25, s. 20.10)

Special Emergency (Calamity) Leave (csc lr,rc rrro. 2, s. m12, as ar€nded)

Adoption Leaveln.n. no. osszl

Others:

cDo

6.8 DETAILS OF LEAVE

ln case of Vacation/Special Pivilege Leave:

Within the Philippines Pacir{anao

Abroad (Specify)

ln case of Sick Leave:

ln Hospital (Speciff lllness) _
Out Patient (Specifo lllness)

ln case of Special Leave Benefits for Women:

(Specify lllness)

ln case of Study Leave:

Completion of Maste/s Degree

BAR/Board Examination Review

ather purpose:

Monetization of Leave Credits

Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR

.3 l12days

INCLUSIVE DATES

Decambet Llll2 4avl,LS (Ll2davl22, ?3.24lllz dayl

6.D COMMUTATION

Not Requested

Requested

LO GALVEZ
(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS

A'^f-

Vacation Leave Sick Leave
Total Eamed

Less fhls application
Balance

REGINA BIBERA Adm. Officer Il
(Authorized Officer)

7.8 RECOMMENDATION

For approval

For disapproval due to

VICTOR B. ASIO
College Dean

7.C APPROVED FOR:

_ days with pay

Jays without pay

cthers (Speciff)

7.D DISAPPROVED DUE TO:

EDGARDO E. TULIN
President

(Authorized Officiat)


