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December 13. 2021
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REQUEST T0 RENDER 0VERTIIVIE

The President

Thru: The Vice President for Administration and Finance

This is to request for overtime of the following personnel:

Name of Emi)loyee(s) Date(s) Job(s) to be Accomplished per Employee
1.       Jessaminec. Ecleo

December 1-31, 2021 Preparation/Review of Procurement-related
documents and reports

Preparation Of BAC Resolutions

Preparation Of BAC Communications

2.     Leopoldo s. Escala December 1 -31, 2021 Preparation of Bid  Bulletin

Posting in Philgeps in the Bid Bulletin and

alternative mode of Procurement

Preparation of Doouments for alternative

mode of Proourement for BAC Resolution

3.      Lilibethvlctoriav.   Pagalan December 1 -31, 2021 Preparation of Notice of Award, Contract

and Notice to Proceed

4.    Erly s.  Esguema Decrember 1 -312021 Preparation of voucher

Preparation of lso doouments

R®quested by:RYSANC. GUINOCORNarrreOIC-DirectorPositionODAST5fife
Approved by:
(  I with pay          I  ] without payDANIELLESLIE S. TAN

Vice President for Administration and Finarroe
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A globally ooapctitive `miversity for science, tedrchoev, and envLr-ental oonservetio[L
Dcvelopnmt of a highly compctitivc h`man reso`nee. c`mingdgc scientific knowtedgc
and innovative teehnologLes for sustairmbLe commumities and equronment
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