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EDGARDO E. TuしtN

P「esident

Visayas State University

Baybay City,しeyte

Thru: BEATRtZ BEしON!AS

VP - Academic Affairs

VSU, Baybay City, Leyte

Subject: A le龍e「 「equesting service c「edit during the Teachers Leave of Ms. Lambert

Dea「 Dr. Tし川n,

Good day= am writing this lette「 to formaIly request you「 good office to give consideration

to Ms. Baby暮yn C. Lambeれas she is repo「ting to the office last July十29, 2022 even though she is

On Teacher’s Leave. She is reporting to the office as she is extending service on checking outputs

(thesis) of he「 graduating students under her advisory (as SRC chai「man and as SRC member)・

Aside, She is also attending meetings (department and othe「s), and assisting in gathe「ing the

necessary documents needed fo「 AACCUP comp!iance of the BSEcon degree program. She also

fac冊ated the face-tOイace o「ientation of the BSEcon 3rd year students on thei「 On-Job T「aining and

heip with the p「epa「ation of tribute activities for graduating class 2022 in celebration with their

pa「ents. she aIso did comply with the submission of a冊er grade sheets in a冊e「 handled O

Subjects and do review and signing of Table of Specifications (TOS) of our facu担y here in the

depa直ment.

1掴ne with this. 1 humbiy request corresponding approp「iate service credit (o「 any

equivalent) that the university can give to he「 fo「 the services she had provided. You may 「efe「 to

the a櫨ached Da時Time Record ( DTR) p「inted f「om HRIS as p「OOf of he「 reported time on and off

the office du「ing that said pe「iod.

May this 「equest merit approval of your office as my fu= support to my coイaculty who are

W冊ng to extend and rende「 service as the department needs arise・ l am looking forwa「d fo「 a

POSitive 「esponse to this said 「equest.

Thank you and more power!

笠「誓雪・
MÅR!A HAZEしl.

Head - Dept. of

EしLEZAS

COnOmics

Vision:　　A g喜obal!y competitive unive「sfty fo「 science, teChnoIogy, and envfronmental conservation.

Mission:　　Devebpment of a highly compe靴ive human 「esource, C側ngでdge scien爾c k=OWledge

and innovative technologies for sustainable communities and envi「onment.
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