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MOTHER RETENTION PERIOD
# FORM NO. RECORD TITLE LOCATION ORIGINATOR
PROCEDURE DCATIO TOR CTIVE | INACTIVE
OVPAA Memo Circular #28, series of 2023 re: nggr‘;‘lgzm
1. | N/A FM-VSU-02 | Online Submission of Final Grades effective 2nd Data Filer #10 Permanent | Permanent
for Academic
semester 2022-2023 .
Affairs
GS Memorandum No. 09, series of 2023 re . Graduate
. | R FM'VSU-OZ Cancellation of Scheduled GS Curriculum Review DSFIEEHY | il reonanent | rermaneat
Office of the
OVPAA Memo Circular #29, series of 2023 -Start . Vice President
3. | N/A FM-VSU-02 of Midyear Classes Data Filer #10 1o Abatenmic Permanent Permanent
Affairs
GS Memorandum No. 10, series of 2023 re
Submission of Course Offering for 15' Semester ' Graduate
4. | N/A FM-VSU-02 2023-2024 Data Filer #10 School Permanent Permanent
5. | PM-0OP-01 FM-00P.07 | OP Memorandum # 694, series of 2023 re Online | 1y, pyjgp 419 | Officeofthe | pgranany | permanent
Review and Approval of Final Grades President
OP Memo Circular # 104, series of 2023 re 2023 Office of the
6. | PM-O0P-01 FM-00P-02 | Official Graduation Photoshoot Data Filer #10 Prasident Permanent Permanent
OP Memo Circular # 106, series of 2023 re Office of th
7. | PM-O0OP-01 FM-OOP-02 | Continuation of the 2023 Official Graduation Data Filer #10 €OT€ | permanent | Permanent
| President
Photoshoot
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i OP Memo Circular # 148, series of 2023 re Call for | o;f;:e of the '
54.| PM-0O0P-01 FM-O0P-02 | Participants for the Training on Climate Change Data Filer #10 : Permanent Permanent
. President

= " | Expenditure Tagging (CCET) - o ,k

OP Memorandum # 889, series of 2023 re
o OB Mandatory Customer Satisfaction Survey Form Office of the

55. | PM-00P-01 FM-00P-02 Submission After Completing University Data Filer #10 Prasidarit Permanent Permanent
Transactions | S
OVPAA MC #43, series of 2023 re Submission of 8{;:::?:;[2:" 1

56. | N/A FM-VSU-02 | INDIVIDUAL FACULTY WORKLOAD for First Data Filer #10 Permanent Permanent

for Academic
Semester, SY 2023-2024
NS N N, | . S o | Affeirs | ]

OP Memo Circular # 149, series of 2023 re Office of the

°7| PMOOP-O1 | FMHOOP-02 | \piementation of Bundy Clock for JO Workers | D@ Filer #10 | progiyene | Permanent | Permanent
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