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Nov. 29, 2021
Date

REQUEST TO RENDER OVERTIME

The President

Thru: The Vice President for Administration and Finance

This is to request for overtime of the following personnel:

Name of Employee(s)

Job(s) to be Accomplished per
. Employee

DALISAY F. ANDRES December 1-31, 2021 | ® 10 prepare Housing Contracts for

VSU faculty and staff

e e Preparation of Final Reports

Requested by: Approved by:

[ x ] with pay [ ]without pay
<5 >MK/

DILBERTO O. FERRAREN

VP for Planning. Resource Vice President for Administration and Finance

Name

DANIEL LESLIE S. TAN

Generation and Auxiliary

Services
Position

OVPPRGAS
Office

Vision:
Mission:

e e . 3 Page 1 of 2
A globally competitive university for science, technology, and environmental conservation. gel of
Development of a highly competitive human resource, cutting-edge scientific knowledge FM-OAF-01
and innovative technologies for sustainable communities and environment. x2 08-Co-2020
No. 2021-



