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G F Annex F
OBLIGATION REQUEST AND STATUS |no- 02-101101-2022-09
VISAYAS STATE UNIVERSITY Date: September 27, 2022
Visca, Baybay City, Leyte Fund: GF
[Payee:  |MARIA TERESITA D. MECAIRAN
: DoPAC
Address. | VSU, Visca, Baybay City, Leyte
Responsibiil UACS Code /
Wy C Particulars MFO/PAP £ " Amount
DoPAC  |Payment for services rendered for the
month of Septemner 2022
9,861 20]

Head, Budget Uni/Authorized Representative

Date
c
Reference
ORS/JEV/IRCI/RA Due and
Date Particulars DAI No. Obligation Payment Not Yet Due Dknissisbia
02-101101-2022-09 9,961.20 9.961.20
" Totals 9,961.20 9,961.20




DAILY TIME RECORD
JOB ORDER

Name: MARIA TERESITA MECAIRAN
Position: JO-ADMIN CLERK
For the Period:  September 1-27, 2022
Date Morning Signature Afternoon Signature
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STATE UNIVERSITY \T"::uﬁ?:aw 533'”7’7';'7"" PHILIPPINES

VISAYAS =) Emme

ACCOMPLISHMENT REPORT
September 1-27, 2022

1. Coordinated office and administrative activities particularly storing, retrieving
and integrating information and maintain proper recording and filing of

records;
2. Facilitated in printing and submission of grades of the faculty;
3. Performed messengerial task in the absence of regular admin aide;
4. Maintained cleanliness and orderliness of the office reception area;
5. Performed other function as assigned by the department head.
Submitted By:
MARIA rs%m\ 5. MECAIRAN
Admin Aide - JO -
Noted By:
ETH S. QUEVEDO, RCh. PhD.
Head, DoPAC
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CONTRACT OF SERVICE FOR INDIVIDUAL JOB ORDER WORKER
KNOW ALL MEN BY THESE PRESENTS:
This Agreement entered into by and between:

mmvnﬂnmumm,mmmummmmmumu
WDO:?M.WOQWWWMM.Twmmma
tate university viundRepubchctNo.msaandmnmdathayaSvamyby
wnuoofRepuhlicAdNo.9347.wuhpﬁndpddﬁoamBaybayCity.Lm,dulymmsmdby
MPMDR.EDGARDOE.TUUN,MmhmmtostFRSTPARTY;

-and-
mmﬁw of legal age, m.ﬁmmmmam
mm.w hereinafter referred to as the SECOND PARTY:

WHEREAS, the SECOND PARTY, possesses the required qualification and expertise
mwmmdmmmmwmmbmmwpmmm
needed;

NOW, THEREFORE, premises considered, the parties hereto hereby agree as they
haveaomadundormmmmdcondtbns.asfolows;

TMFIRSTPARTYMmby contracts the services of the SECOND PARTY as Admin
&g_topeﬂonnthehncﬂommddeﬂvermefwowhgoutputsasfdmr

3. Performs messengerial work in the absence of regular admin aide:
4. Mamﬂndmﬁnmmdomimdmmmmpuonm:
5. Pufonnwnrhmcﬁonsassignodbythodepamnm.

units;
THAT for and consideration of the foregoing service, the FIRST PARTY binds itself
to pay the SECOND PARTY in the amount of Fi
P dayhdusiveoﬂenpemuﬂﬁo%) premium;
THAT, SECOND PARTY will be paid twice a month (per quincena) upon

THAT, this contract 'shall take effect July 01, 2082 unti December 31, 2022 and
mybommedm!yupmmwnmndaﬁmoﬂhehuddtheurﬁﬂdepmm.dufy
wmmwnamwdanmmmpmummequﬂydmm?d
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qumﬂyofﬂwoulputsdeiveredbythoJobOrderforﬂupetbdmunderoommm
service by the uni )

THAT, the ivity of this contract of sevices shall be subject to availability of
funds and shail be deemed automatically terminated should the source of funds where this
contract is charged is aiready depleted:

Confidentiality Clause: The SECOND PARTY is required to tumn-over the data materials,
mmmmmmmmmwimnmfposmmdhmbb.md
preserve the confidentiality of any information regarding the University, faculty staff, and
students. Any disclosure and divulgement of confidential information (including personal
information kept on computer or other media, research, technologies and manuals) made
unbwhiiywhidomepmpumddtnyﬁllbemndsbrmwmpmjudm
to filing appropriate case in Court. The confidentiality clause will still apply even if the
SECOPOPARTYisnobnquconnedodwnhVSUunmmeUnivusiygNubcxpms
consent;

mmammmmmmemmmmmm
dthestipdmdtonnwhenmmismbngumododormnmthe&cmdpany
mmmmumﬂadmumwyafuunm«ymﬂmofﬁnm
assigned,

IN WITNESS THEREOF, the parties have hereto set their hands this day

of
s wdaavbevCﬂy.Lem.menes-

VISAYAS STATE UNIVERSITY

Baybay City
By:

(First Party)

Signed in the presence of:

R R,

9 7 ' .

:

ELIZABETH S. QUEVEDO m&fﬁa . gggu}feéé': ANDQ
DoPAC Head OIC Head, Budget?)fﬁce OIC Heall, OHRSPPR

PROVINCE OF LEYTE)
REPUBLIC OF THE PHILIPPINES) S.S.
MUNICIPALITY OF BAYBAY) 22 Ju X2
BEFORE ME, this ___ day of , personally appeared Dr.
in with valid w/ valid VSU ID No. V000522 and _Maria Teresita D. Mecairan

Edgardo E. Tulin :
with valid PRC ID No__13-05007850-3 known to me to be the same persons who executed
the foregoing instrument and they acknowledged to me that the same is their free and

voluntary act and deed.
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GENERAL PAYROLL
JOB ORDER

Department of Pure & Applied Chemistry

§o§§¢88_23302.3gsgeguuggggqﬂggugi. September 1-27, 2022

FUND GROSS
CHARGING P SIGNAT c_ﬁ_
1) Mecairan, Maria Teresita D, 553.40 | 18.00 | GF-MOOE | 9,961.20] 10000 9,861,20
.““.‘.’.'.

S—

TOTAL 9,961.20  100.00
CERTIFIED: Services have been duly rendered as stated.

Y srV

ELIZABETH S. QUEVEDO
HEAD, DoPAC

CERTIFIED: Funds available in the amount of 9,961.20

NICK FREDDY R. BELLO
HEAD, ACCOUNTING DIVISION

—

9,861.20

APPROVED FOR PAYMENT:

EDGARDO E. TULIN
PRESIDENT

CERTIFIED: Each employee whose names appears above
have been paid the amount oppasite his/her names.

QUEEN-EVER Y. ATUPAN
HEAD, CASH D




