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Civil Service Form 48
DAILY TIME RECORD
QUEVEDOE ELIZABETH S.
For the month of
February 1 - 28, 2023
Official hours for arrival and departure
B:00AM - 5:00PM
AM PM
e IN OUT |IN ouT s e

1-WED 7:33 | 12:03 | 12:16 | 5:03 8hrs
2-THU 7:20 | 12:07 | 12:23 | 5:02 8hrs
3-FRi 7:03 |12:07 |12:25 |5:04 Bhrs
4-5AT Off
5-sUN Off
6-von | 7:36 | 12:06 |12:18 | 5:04 Bhrs
T-1u 7:38 |12:02 | 12:31 | 5:02 Ahrs
8-wrD 7:40 [12:02 | 12:19 |5:01 8hrs
Q-1HU 7:49 | 12:09 |12:25 | 5:07 Bhrs
10-F1 747 |12:12 | 12:24 | 5:01 8hrs
11-8a1 Off
12-5uN O
13-m08 | 749 | 12:14 | 12:21 | 5:03 Ahrs
14-10e | 7:46 | 12:13 |12:23 | 5.04 8hrs
15-wen | 7:43 [12:29 |12:51 |5.05 ghrs
161U | 7:48 | 12:02 |12:10 |5:05 Bhrs
17-Fi0 | 7:43 | 12:10 | 12:18 |5:02 Bhrs
18547 Off
19-suNn Off
20-von | 6:10 | 12:05 | 12:11 |5:13 8hrs
21-70F | 7:43 | 12:01 [ 12:09 | 5:04 ahrs
22-wen | 7:29 [12:00 |12:28 |5:18 Bhrs
23-1HU | 6:34 | 12:00 | 12:25 |5:01 Bhrs
241 Holiday
25-5A7 off
26-5unN Off
27-m0N | 6:27 | 12:12 | 12:40 | 5:13 dhrs
28-10E 7:20 |12:03 |12:27 |5:19 dhrs
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STATE UNIVERSITY Visca, Baybay City, Leyte, PHILIPPINES
Telefax +63 563 7747

Email: dopac@vsu.edu.ph
Website: www.vsy.edu ph

VISAYAS ) e

ACCOMPLISHMENTS REPORT
[February 1-28, 2023]

1. Signed the February 1-28, 2023 DTRs of DoPAC Faculty and Admin Staff
(regular, Parttime Instructors and JOs) and payroll of JOs; report on
completion of INC grades 1* Semester/ 2™ Semester AY 2021-2022/1% sem
AY 2022-2023; leave application of DoPAC Faculty; time log appeals of DOPAC
Faculty and Staff, request hiring/job contract of emergency clerk and job
requests for repair, installation of tarpaulins (DoPAC Citizen Charter, VMG,
QPS); job posting for replacement of AAVasquez (Instructor [); reinstatement
letter of GCAlbarico; letter request for in-house syllabi-making writeshop, grade
sheets for 1 Semester AY 2022-2023; clearances of Parttime Instructors and
students; OBE Course syllabi; request for change of grades

2. Conducted the monthly face to face meeting with DoPAC Faculty and Staff
(February 20, 2023).

3. Attended the blended in-house syllabi-making writeshop.

4. Attended the virtual meeting of CAS Executive Committee via Zoom
(February 16, 2023); ISO awareness webinar via Google Meet (February 15,
2023); Faculty On-boarding (February 17, 2023)

5. Participated in the interview of applicants to the Admin Aide V (Clerk Iil) job
posting.

6. Facilitated in the interview of applicants to the emergency clerk hiring.

7. Submitted supporting documents of the action plans for CAR-22-188 (low
Percentage PRC Passing of BS Chemistry graduates) during the verification
visit of the Director of Quality Assurance Center.

8. Lead in the preparation of required documents and followed up requests for
repair of DoPAC facilities in preparation for ISO-recertification.

8. Checked thesis outlines of BS Chemistry major students.

Submitted by:

ELIZABETH S. QUEVEDO
Head, DoPAC
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