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CORRECTIVE ACTION PLAN

Corractive action Reference Activities Resources Person/ Unit Timeline to
~ (RFCA No.) needed responsible implement
1. Issue memorandum to the Proc-NC-21- | 1. Prepare memorandum Manpower, PC, JCEcleo
dDRC and Assistant dDRC to 01 directing the dDRC and Bond paper
review the internal guideline on Assistant dDRC to
the Formatting of VSU review the internal
Letterheads and Forms (GL- guideline on the
INF-01) in order to ensure that Formatting of VSU
proper formatting of forms are Letterheads and Forms
followed and (GL-INF-01) in order to December 14,
communications/directives and ensure that proper 2021
the likes are checked in formatting of forms are
accordance to the guideline followed and
prior to being filed/scanned. communications/directi
ves and the likes are
checked in accordance
to the guideline prior to
being filed/scanned
. Issue memorandum to Manpower JCEcleo December 15,
the dDRC and 2021
Assistant dDRC
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Vision: FM-Q/

Mission:

A globally competitive university for science, technology, and environmental conservation.

Development of a highly competitive human resource, cutting-edge scientific knowledge and innovative technologies for sustainable communities and environment.
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