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DR重EDGARDO E章TUL書N

President

VIsayas State University

Dear D「. TuIin,

l wouI即ke to recommend the designation of

Name of the Appointee:

Designated Position/S:

Date of Appointment:

OFFICE OF THE DIRECTIO臓FOR

QuALITY ASSu RANCE
Visca, Baybay City. Leyte, PH肥PPiNES

TeIefax: +63 53 563 7534;しoca1 1076

Email: qac@vsu.edu.ph
Website:遡蜘即Su. edu.由

Ms. Meriam M. Luna

Deputy Document and Records ControIIer fo「 O珊ce

Of the Dean of Students (ODS)

January 3, 2022 to June 30, 2022

She shaII pefro「m the剛owing duties and responsib輔es, tO Wit;

1. Perform the fl肌Ctions of the Document and Records ControHer (DRC〉融hj唖e踊it she is

aSSigned by‥ a) issuing, maintaining’r軸eving and contro晒ng of documents; b) assigning

Of document numbers and othe「 coding controls fo「 document in coor軸ation with the

DRC; C) coo軸ate with and infor冊eIevant persomeI on any changes; and d) ensuring

the impIementation of the controI of records.

2. Ensure that there is good coordination between her, the Universfty Document and Reco巾S

Cont副er・ and the aItemate dDRC of the unit she is assigned, in al! concems related to

document and records controI.

Moreove「, She entitIed to the p剛eges granted and the responsib輔es attached to the position

SuPject to pertinent policies.

Thank you very much,

Very t「u!y yours,

固回国
MANOLO B。 LORETO, JR。

Dean of Students

Visio鵬

Mission :

A gIoba母compe軸ve university for science, teChnoIogy, and environmentai conservation.

Development of a highIy competitive human resource′ Cu軸gngdge scientific knowledge and

innovative technoIogies for sustainabIe communities and environment.
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」a皿aけ03, 2022

DR. EDGARDO E。 TULIN

President

Visayas State University

OFFICE OF THE DIRECTOR FOR

Q uALITY ASSu RANCE
Visca' Baybay City’しeytel PHILIPPINES

丁deねx:十63 53 563 7534;しoca1 1寄76

Ema航qac@vsu.edu.函

Website: WWW.VSu.edu. ph

Dear D「置Tulin,

l wou剛ike to recommend the designation of:

Name oftheAppointee: M「. Junard C. Gucela

Designated Position/S:　A書temate Document and Records Controlle「for

Dat。。fApp。in,m。n,‥　窯擢認諾許諾S)

He sha岬erform the fd刷owing duties and responsib輔es;

1 " Perferm the f山Ctions of the deputy Dooument and Records ControIler (dDRC) within

the unit he is assjgned in the abseIICe Of帥e former by‥ a) issuing, mai舶輔g,

retrieving and contro冊ng of documents; b) assigning of document numbers and other

coding controIs for document in coor軸ation with the DRC; C) coordinate with and

軸bm reIevant personne! on any changes, and d) ensu血g the implementation of the

COntrol of 「ecords.

2. Ensure that there is good coordination between him,伽e Universfty Document and

Records ControIler, and the O櫛ce dDRCs in alI concems reIated to document and

「ecords cont「o!.

3・ Assist the dDRC in the performance of his duties.

Moreover, he is entitled to the p輔eges granted and the responsib醐es attached to the

POSition suPject to pertinent poIicies,

Thank you very much.

Veγ鱗

MANOLO B。 LORETO, JR.

Dean of Students

Ⅵsion :

Missionこ

A globally competitive university for science, teChno10gγ. and environmental conservation,

Development of a highly competitive human resource′ Cu龍ng-edge scientific knowledge and

innovative technoIogies for sustainable communities and environment.
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DR。 EDGARDO E. TUしIN

P「eside血

VIsayas State Universfty

OFFICE OF THE DIRECTOR FO鼠

QuAし書TY ASSuRANCE
Visca, Baybay C勅Leyte, PHILIPPINES

丁eleねx:十63 53 563 75‡均しoca=O76

Emajl: qaC@vsu.edu.ph
Website:迎WW.ySu.ed型垣

Dear D「. TuIin,

I wouI輔ke to recommend the designation of

Name of the Appointee‥　M「・ Mar-on V. Dampios

議諾露語等‥　鵠蒜書認諾O軸e「forNSTPO

He shaII perform the軸owing duties and respons輔ties, to Wit;

1. Perfom the functions of the Document and Records ControlIer (DRC〉 within the unit he is

aSSigned by‥ a) issuing, maintaining’軸eving and ∞nfro購ng of documents朝assignjng

Of document numbers and other coding controIs fo「 documen=n coordination with the

DRC; C) coo輔ate with and infom reIevant persomel on any changes; and d) ensu血g

the implementation of the controI of records.

2. Ensure that there is good coordination between him, the Universfty Document and Records

Cont剛e「事and the aItemate dDRC of the unit he is assigned, in all concems reIated to

document and records control.

Moreove「・ he entitled to the p剛eges granted and the responsib輔es attached to the position

SuPject to pertinent policies。

Thank you very much.

Very truly yours,

C胸肝
舶ANOLO B。 LORETO, JR.

Head’National Service Training Program O鮪ce

Vミ§io鵬

M膳Sさon :

A gIobaIly competitive unive「sity for science, teChnoIogy, and environmeれtal conservation.

DeveIopment of a highIy competitive human resource′ Cu軸gredge scientific know-edge and

innovative technol(埴es for sustajnable communities and environment.
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