
 
 
 
 

Vision:  A globally competitive university for science, technology, and environmental conservation. 
Mission:  Development of a highly competitive human resource, cutting-edge scientific knowledge and innovative technologies for sustainable communities and environment. 

Page 1 of 2 
FM-QAC-11 

V3  10-29-2021 
No. 

 

 
 

DOCUMENT REQUISITION LOG 
 
 

No. of 
Copies 

Document 
Reference 

No. 
Document Title Version No. 

Implementation  
Date 

Purpose 
Released by / 

Date 

 
1 

 
PM-QAC-03 

 
RISK ASSESSMENT 

 
00 

 
07/16/19 

 
OFFICE FILE 

 

 
2 

 
PM-GSD-01 

 
PREVENTIVE MAINTENANCE 

 
00 

 
07/16/19 

 
OFFICE FILE 

 

 
3 

 
PM-GSD-02 

 
CORRECTIVE MAINTENANCE 

 
00 

 
07/16/19 

 
OFFICE FILE 

 

 
4 

 
PM-GSD-03 

 
REQUEST TO USE 
UNIVERSITY UTILITIES AND 
EQUIPMENT 

 
00 
 

 
07/16/19 

 
OFFICE FILE 

 

 
5 
 

 
PM-GSD-04 

 
MAINTENANCE AND 
CALIBRATION EQUIPMENT 
AND LABORATORY 
INSTRUMENT 

 
00 

 
07/16/19 

 
OFFICE FILE 

 

 
6 
 

 
GL-GSD-01 

 
REPAIR AND MAINTENANCE 
OF BUILDINGS, FACILITIES 
AND EQUIPMENT 
 

 
00 

 
07/16/19 

 
REPLACE OLD 
AND DAMAGE 
FILE 

 

 
7 

 
GL-GSD-02 

 
UNIVERSITY DRIVERS AND 
OPERATORS 
 

 
00 

 
07/16/19 

 
REPLACE OLD 
AND DAMAGE 
FILE 
 

 

 

Visca, Baybay City, Leyte, PHILIPPINES 
Telefax: +63 53 563 7534; Local 1076 
Email: qac@vsu.edu.ph 
Website: www.vsu.edu.ph 
 
 

http://www.vsu.edu.ph/


 
 
 
 

Vision:  A globally competitive university for science, technology, and environmental conservation. 
Mission:  Development of a highly competitive human resource, cutting-edge scientific knowledge and innovative technologies for sustainable communities and environment. 

Page 2 of 2 
FM-QAC-11 

V3  10-29-2021 
No. 

 

 
8 
 

 
GL-GSD-03 

 
REQUEST TO USE 
UNIVERSITY EQUIPMENT 
AND UTILITIES 
 

 
00 

 
07/16/19 

 
REPLACE OLD 
AND DAMAGE 
FILE 

 

 
7 

 
GL-GSD-04 

 
MAINTENANCE AND 
CALIBRATION OF EQUIPMENT 
AND LABORATORY 
INSTRUMENT 

 
00 

 
07/16/19 

 
REPLACE OLD 
AND DAMAGE 
FILE 

 

       
 
 
 
 

Prepared by:            Noted by: 
 
ALFE MAE ANN E. MARINAY           MARIO LILIO P. VALENZONA 
Name and Signature of DRC/dDRC              Head of Office 
Date: FEBRUARY 17, 2022           Date: FEBRUARY 17, 2022 


