Civil Service Form No. 6
Revised 2020

Republic of the Philippines Stamp of Date of Receipt
VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

APPLICATION FOR LEAVE

2. NAME: (Last) First) (Middle)

A : (
Office of the Vice Pres for Academic Affairs VALENZONA ERLINDA SANTIAGO
3. DATE OF FILING: April 19, 2022 4. POSITION Admin Asst ] 5. SALARY

6. DETAILS OF APPLICATION

In case of Vacation/Special Privilege Leave:

Within the Philippines
2 -_—
Abroad (specify)
e WSS

In case of Sick Leave:
In Hospital (specify iliness)
Out Patient (specify illness)
In case of Special Leave Benefits for Women:

(Specify) T
In case of Study Leave:

Completion of Master's Degree

BAR/Board Examination Review
Other purpose:

Monetization of Leave Credits

Terminal Leave

[ Ten-Day vawc Leave (Ra No. 9262/csc Mc no. 15, 5. 2005)
LT Rehabilitation Privilege (Secss,mexw,mvmmsmhmﬁgsomm;
Q)!‘»:::al Ernergency/cil_MV_Leave (CSCMC No. 2, 5. 2012, as amended)

LI Adoption Leave (R-A. No. 8552)
LI others:

6.C NUMBER OF WORKING DAYS APPLIED FOR
Three (3) Days
1 INCLUSIVE DAYS: April 20,26 & 29, 2022

7.A CERTI

Not Requested
Requested

ERLINDA s, VALENZONA
(Signature of Applicant)

FICATION OF LEAVE CREDITS 7.B RECOMMENDATION

AS OF For approval
Vacation Leaye Sick Leave For disapproval dye to

Total Earned

Less this application

/ -
BEATRIZ s. BELONIAS

REGINA C, BIBERA
Vice President for Academic Affairs
Authorized Officer)

Administrative Officer I
Authorized Officer
7.C APPROVED FOR 7.D DISAPPROVED DUE TO
— day(s) with pay
— day(s) without pay

___others (specify)
ok ?/.
EDGA¢0 . TULIN

President

Balance
_

(Authorized Official)




