
Repu胱c of也e Ph亜ppines

ⅥSÅYA§ STA:重電UNIVER§賞TY

Visca, Baybay City, Leyte

ÅPPLICATION FOR LEÅVE

軽輩蓮車重董卓彊捷

1. OFFICE/DEPT.佃IVTSION Name (Last)　　　　　　(First)　　　　　　(Middle)

Cap轟cho Joserose B andala皿

3. DÅrE OF FILING 4. POSITION 5. SALARY (Monthly)

07I宣う1202登 Adminl§血a憤ve Alde IV

6. DEIArLS OF ÅPPLICAHON

6.a TYPE O『 LEAVE TO BE AVAILED OF:

□Ado担on

図MandatoⅣlFo耽e

□ M atemi‡y

□Matemity - 7 days Transferable to f址her/altemate

C aregiver

□Matemfty - add随ona1 1 5 days for single mother

□ M one屯霧a屯on

□Parental (Solo Parent)
( □Pate皿i中

ロRehabilita瞳on (Sec. 55, Rule XVI, Omni加s Rules [mplementing E.0. No. 292)

□ Sabba瞳c出

口Sick

□ Special Emergency (Calamity)

□Special Leave Benefits for women

□Special Leave P融ege

□S血dy

□WC (RANo. 9262 /CSC MC No. 15, §. 2005)

□Vac a也on

Ot血ers:

6.b DETANLS OF LEAVEこ

In case of vaca也on/Special P面相ege leave‥

□ Within the Ph址ppines :

□ Abroad (PIs. Specify) :

In case of Sick leave:

□ In Hospital (PIs. Specify) :

□ Out Patient (PIs. Specify) :

In case of Special Leave Benefits for Women:

(Specify I11ness)

In ca§e Of S血dy leave:

□ Comple慣on of Master’s Degree

□ BAR/Board Examina也on Review

O粗er puIPOSe:

□ Mone憤za憤on of Leave Credits

□ Terminal Leave

6.c NUMBER OF WORKING DAYS APPLI電D FOR

旦」塾堆

Inclusive Dates

O7/18/2022 - 07/22/2022

6.d COMMUrATION

図Requested　□ NotRequested

CAPR重C H ERO§電R.

(Signature of Applicant)

7. DETA重LS OF ACTION ON ÅPPL重CATION

7.a CE珊FICATION OF LEÅV電CR電DITS

AS of守山y 2022

VacationLeave �SickLeave. 

TotalEarmed �88書328 �184.445 

LessthisApplica龍on � � 

Bala孤ce �83.328 �184.445 

REG霊NA C. BIBERA

0鯖ce of the Head of Payroll and Leave Bene紐s

7.b RECOMMENDATION:

□ For Approval

□ For Di§apProVal due to:

囲
SUZETrE B. L賞NA

Department of Soil Sciehce

7.c ÅPPROVED FOR:

_ day(S) wi址pay　_ day(s) without pay

Others (Specify) :

7.d DISAPPROVED due to:


