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Civil Service Form 48

DAILY TIME RECORD
SUGANO, SARAH JIAIIJ C'---------lwEr

For the month of
March1-31,2023

Official hours for arrival and departure
8:OOAM - 5;O0PM

I CERIIFY on my honor that the above is true and correct report of the hours of work
pedormed record of which was made al tlle time of atrivail at and departure from

office.

C. SUGANO

\TRIFIED as to prescrihed office

,'tl^th
MA. THERES$. P. LORETO

Department Head
Advanced Research and Inuovation Center

Day
AM PM

Tru Total
IN OUT IN OUT

1- 7:57 1"2:21 1"2:21 5:10 Bhrs

2.THU 7:43 IZ:IJ 12:13 5:04 thrs

3-FRI 7:40 12:00 12:00 5:15 Bhrs

4.SAT otr

5- 0ff
6-r,{or'; 6:58 12:20 12:20 5:13 Bhrs

7.'\.)1, 6:57 1,2:28 1 a.ao 5;20 Bhrs

B-whi) B:00 12:28 12:28 5;39 Shrs

9-THU B:05 12:37 l4tJl 5:35 5mins Thrs S5mins

10- ni 7:01 12:38 12:39 '1:16 Bhrs

I 1-sar off
12-$uN off
13-l'io].j 6;55 12:1,0 L2:lA 5:23 thrs

14.TUE 7:04 L2:16 L2:16 5:03 thrs

1s-wED B:01 12:24 12:24 5:25 lmin Thrs S9mins

16-THU B:00 L2:28 t228 5:05 Bhrs

1 7-FRr 6:58 12:14 12:L4 5:00 Bhrs

1 B-sar off
19-SUN 0ff
20-MoN 6:57 12:11 L2:11 5:06 Bhrs

21-TUE 6:58 12:L9 1:00 5:20 Ehrs

22-wED SL

23-THU 7:45 12:OL 12:04 5:00 Shrs

24-FRI SL

25-SAT off
26-sUN off
27-M0r 6:48 12:08 12:08 5:14 Bhrs

28.TUE 7:00 1,2:45 12:45 6:25 thrs

2g-WED B:00 L2:40 12:40 5:17 Bhrs

3O.THU 7:49 L2:39 1,2:40 5:20 Bhrs

31-rFI B:00 12:31 12:31 4hrs 4hrs

Date Generate d: May 122 12023 09:31 :39



.ice Form No. 6
r2A2*

ANNEX A

Feputrlic of the Philippines

VISAYAS STATE UNTVERSITY
visla, hayoi,l Ciq. Leyt-e

qnnr r-rTrnL: rnn f FAlrfil-r-L,lL,A I ll-rr! n(rtl [,I:,ll v r,

1!:e,1. p jri I, 1&- 
"_t,F,"! 

9,!t,

I . OFFiCE/DEPT"i]]ryIsION Na,rne {Last) (Firsti itu'fidrlle)

ARTC Sugano Sarah Jean Cahanillas

3. DATE OF FILING 4. POSITION 5" SAIARY (Monthly)

a3tZBna23 Instructor I
r,. r\rrarr c nr {Drlt t-{Tln\:u. uL truLJ vl ru f Lrud I rvil

6.a TYPE OF LEAYE TO BE AVAILED OF:

nAdoption
nMandatorylForce
trMaternity - 7 days Transferable to father/alternate

caregiver
nMahrnity - additional 15 days for singie mother
nMonetization
nParental (Solo Parent)
trPateraity
nRehabilitati0fl (sec. 55, Rule ]GrI, omibus Rules tmplemelttug E,o, No. 292)

trSalbatical
ESick
n Special Emergency {Calamrty)
tlSpecial Leave Benefits for women
tr Special Leave Privilege
nStudy
IVAWC (RA No. 9262 1 csc MC No. 15, s. 2008)

nVacatian

r/ l,trut J;

6.b DETA]LS 8F LEAVF:

In case ofvacation/Speciai Privilege leave:
n 1$ithin rhp lrhilinnines :

flAbroad (Fls. Specify) :

In case of Sick leave:
tr iu Flo.ti,t;rl (llr. Sueiifi )

El Out Pairent tPls. Specifu) : House

In case of Special Leave Benefits for Wornen:
I-(r'rprifu ['!]nassl

In case nf Siud-rr learre:
[] BAlVtsoard Examtnatton Review
fi Compietion of Masier's llectree
n ContpieLion oi Doctorale Uegree
D Completion of PHD Degree

Olher purpose:
- [/^..,-+:,,-+:^^ -,4 l-.. -. /'..^.);r-J rrrrrrlcl r10{-i(Jrl tJl Lro\ c LruulLJ

I n Terminal Leave

6.c NUMBER OF WORKING DAYS APPLIED FCIR

fulay
Inciusive Dates

a3i22t2A23 - A3t2A2A23

6.d COMMUTATION

Rl Rprnrr.creri i-t

JEAN C.

of Appiicant)

7, DfiT.&^I! 5 OF AI-T{O\ U\J ,A.PPLICA ! ILIft
7.a CEPJIFICATION OF LEAVE CREDITS

AS ui: i,iaici_i-202i

Yacation Leave c;-.1. r.,-,.^JI-[ l.CO!e

Total Earned 1 0.336 19.903
1 --- +1.;- .{^-l;^-+;^."r-uJJ LrllJ .alJ[^lUOLrUll

Balance I U.JJb 18"903

HONIY SOFIA V. CO!.IS

Office oi tire Dir:ector ibr Human Resource Management

7.b RECOMMENDATION:

u For Apprcrval

tr Fsr Disapproval due ta:

,"+I^dro
MA. THERES I P. LORETO
Coilege of Arts and Sciences

7.c APPR0VED FOR:

_ day{s} with pay _ day{s} without pay
Others (Specify):

7.d DISAPPROVED due to

"*l^ttJ *"- --,,E,-IJbATTIJU f," T ULII\

Name
Universrly Presldent

7


