
OFFICE OF THE DIRECTOR
FOR trHYSICAL PIANT
Visca, Baybay C:ty. Leyte, FHILIPPINES
Telefar i041{LOCAL}
Email: www.ppo.@vsu,edu.ph
Website: Www.vsU.edu.ph

PHYSICAL PLANT SERVICE REQUEST FORM

Received by

Name & Signature

Designation/Position

Fitled in bv PPO

Date received

Requesl Reference
Number

Building/Department

Location

I 2023

MA. THERESA LORETO

Visayas State University

Requesting party

edu.

Filled in bv reouestinq paftv

Date filed

Designation/Position

Contact no./Emaif

Adva*ced Research and
lnnovation Center

Name & Signature

Director, ARI Center

tl

Estimated Duration (hrs):

Estimated passing trip:

Date & Time Needed:
Setup Location:

and the

fl Landscaping (DesEn and fnstaltatian)

Location/,Area covered:

Fabrication/s (nevt cabinets, furniture, metal works and other
fabications not cansidered as repair and maintenance)

lnstallationls {tarpaulin, signage, nevt lock & knobs & other
installatian nat cansidered as repair and maintenance)

Machining works flathe. shaper, drill press & etc.)

l-and preparation, plowing & harrowing

Location/Area covered

Site development, levelling, scrapping &
backfilling

Location:

Hauling {Construction materials, affice
equipment & etc")

From. To: i---l Other/s (Soecitul :

Audio System (amplifier, speakers and
microphones)

With Lights? Yes. _ No. _
No. of tent:
Tent size:

Plans, Layouts and Estimates {Drafting, flaar
plan/s, material & cosf esffmafa sffe inspec$an

Brief cf Service uest

Painting of Laboratory cabinet in Bioactive l.{atural Compounds Laboratory {ARl Center}

Filled in by PPO Personne! Filled in by Requesting Pa$

fl 1. Poor

fl 3. Good

E 5. Exceilent

E 2. Fair
E 4.Very
Good

u
tr
n
E

1. Not Satisfied
2. Slightly Satislied
3. IvloderatelySatisfied
4. Very Satisfied
5. Extremely Satisfied

Comments & n

Conducted by

PPO HeadlDirector
and

PPO Maintenance Personnel
(Name and Signature)

Date & Time
Started

Date & Time
Finished

Checked
&verified

Name &Signature

Notes:

Vision:
Mission:

A globally competitive university for science, technology, and environmental conservation.
Development of a highly compelitive human resource, cutting-edge scientific knowledge and
innovative technologies for sustainable cornmunities and environment.

Page 1 of I
FM.PPO.I5
v01 01-20-2a23

ffis ffi

T

tl

Tent installation/s

Setup Location: _


