GENERAL SERVICES
OFFICE

VISAYAS B

STATE UNIVERSITY

REPAIR AND MAINTENANCE REQUEST

REQUEST INFORMATION

Filled in by requesting party Filled in by GenSO
Date filed . Cepl. V1, W5 Date received
v T
Building/Department Received by
N STP Name & Signature
Location : LOV\/W Cawa HNL Designation/Position :
\

r ( R t Ref

Requesting party Darl o P < Lina NE&ubeesr oD
Name & Signature

Designation/Position : _D \ré (‘,{17 v
Contact no./Email

Please check and specify the nature of work requested:

[J Vehicle Repair [J Carpentry & Furniture Works [0 Electrical Works
[ Heating, Ventilating, Air

[ Welding Works [J Plumbing Works coriditioniiin, & Refrigerstion
[J Machining works [ Instrumentation equipment [ Others (specify in the brief description below)
(Lathe, shaper, drill press, etc.) & Laboratory instrument

Brief Description of the Nature of Work Requested

Replacement of )\‘a)\/\-\— hulbs Lroma Llowrescent twbe.

INSPECTION (Filled in by GenSO Personnel)

Date of Inspection: Time started: [AM] [PM] Time ended: [AM] [PM]
O In-House Repair and Maintenance [ For Outsourcing Repair and Maintenance

: G Estimated hours/days

Materials/Parts Manpower Required: of repair:
O Available O Available Schedule of repair:
[0 Not Available O Not Available
Conducted: Confirmed:
GenSO Maintenance Personnel/Name & Name and Signature
Sign
Designation/Position Designation/Position
ACCOMPLISHMENT
Filled in by GenSO Personnel Filled in by Requesting Party
Conducted i Service Satisfaction OVER ALL RATING
by : GenSO Maintenance Personnel
(Name and Signature) LI 1. Not Satisfied [ 1. Poor O 2. Fair
Date & Time O 2 Slightly Satisfied O 3. Good O 4. Very Good
Started O 3. Moderately Satisfied
Date & Time O 4. Very Satisfied O 5. Excellent
Finished 0 5. Extremely Satisfied
Comments & Suggestion
g\’/]eer(i:gzg GenSO Head/Director
(Name and Signature) Name &Signature
Notes:
Designation/Position
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Website: www.vsu.edu.ph No.

Phone: +63 53 565 0600 Local 1041 | 1068 | 1090 | 1081



