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1 CERTIFY on my honor that the above is true and correct
report of the hours of work performed, record of which was made
daily at the time of arrival and at departure from office.
VERIFIED gs to the prescribed)fﬁcJ hours
ANGELI I¢ PARADERO
In-Gharge
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DEPARTMENT OF
BUSINESS AND

QVISAYAS
Visca, Baybay City, Leyte, PHILIPPINES
56 SREE PR Tel +63 53 5650600 Local 1018
Email: dbm@vsu.edu.ph
i Website: www.vsu.edu.ph

ACCOMPLISHMENT REPORT

December 1-31, 2021

Assisted and assessed student’s needs.

Evaluated and approved monthly IGP projects reports.

Checked and signed payrolls for IGP JO’s.

Conducted classes and checked requirements for MM classes.
Prepared materials for MM classes.

Entertained and assisted IGP concessionaires, clients and stakeholders.
Managed the daily IGP operations and made solutions to problems
encountered.

8. Conducted final exams for MM students.

9. Attended DBM meetings and other meetings in the university.

10. Prepared and submitted documents for ISO requirements.

11. Conducted the Annual IGP Projects Review.
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Recommending Approval:

ANGé:ITA . PARADERO
HEAD/DBM
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OFFICE OF THE DIRECTOR FOR RESOURCE
GENERATION AND AUXILIARY SERVICES
Visayas State University

STATE UNIVERSITY v

CERTICATE OF REPRESENTATION
AND TRANSPORTATION ALLOWANCES

DECEMBER 2021
I hereby certify that the amount of TEN THOUSAND PESOS ONLY :

($10,000.00) representing RATA for the month of DECEMBER 2021 was fully
expended.

I further certify:

v/ 1. That the amount was incurred in the performance of my official duties.

Y

. That T did not use any government vehicle within my official station for the said
month.

v/ 3. Thatall trips referred to exclude those from home to office and vice-versa.

4. That I used a government vehicle for (indicate here number of travel)
official travel within fifty (50) kilometers for NOVEMBER 2021 (previous
month).
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ARGINA M/POMIDA
- Name of éjﬁcial
Director, ODRGAS

Vision : The premier university of science and technology in the Visayas.

Mission: Provide excellent instruction, conduct relevant research and foster community engagement that produce highly competent
graduates necessary for the development of the country.



