Visca, Baybay City, Leyte

VISAYAS STATE UNIVERSITY

VISAYAS STATE UNIVERSITY
'Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):

[IMedical Clearance from the VSU Infirmary that the

CHIPIVYTT LIave [ iV DyHIPtUIlla Ui wuviu 12

TRAVEL REQUEST / ORDER
Jun. 6,2022
Date

Narme . PEDRO ALMONITE JR. | W
Designaton . Laborer “Signatire
Destination . Merida, Leyte

Dateof Travel : Jul. 1-2, 2022

Purpose s Team Building

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ ] Public Conveyance

Noted/Verified: - -
: }(OBEL . PIAMONT

Office Head!lmTed‘late Supervisor

RECOMMENDING APPROVAL:

/@BELYN\(’!k\ IAMONT

i Directdr, JARC )

NJA

In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation ‘

APPROVED:

EDGA E. TULIN
- President

Invitation from the organizer of the actnvntylconferencel
meeting (if applicable) :
Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

- will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply wnth
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is

willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

| |Approved list of outputs between supervisor and -

employee to be delivered/accomplished during his/her
-14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicie to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse ;

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
' ‘ TO GO ON TRAVEL (please check):
Jun. 6, 2022
Date
C e [Medical Ciearance from the VSU Infirmary that the
. . . CHIPIVYOSS 1Iave 1V DYTHPWIID VI VUVIU IU
Name : PATRICIO PRIETO JR. (l)%ulm Invitation from the organizer of the actmty/conferencel
Designaon . Laborer : \, Signature meeting (if applicable)
Destinaion ~ : Merida, Leyte - : DCertiﬁcation from the organizer that social distancing
Dateof Travel : Jul. 1-2, 2022 " and other health/hygiene protocols against Covid 19 -
Purpose : _Team Building will be observed for the duration of the activity
: ' (if applicable)
DQuaranﬁne passes issued by the destination LGU
and if possible, together with passes from LGUs
, , enroute to the destination
Total Expenses: [Jstrong justification from the requesting party duly
Source of Funds endorsed by the immediate supervisor on the
Transportation: [ ] University Vehicle necessity and urgency of the trip and commitment
[ ] Public Conveyance ' of the requesting party to religiously comply with
health/hygiene protocols during the trip
. Waiver from the employee concerned that he/she is
Noted/Verified: /( - willing to undergo self quarantine for 14 days,
OBELY PIAMON while he/she will be on work from home scheme
Office Head/lrfme‘diate SupenVisor L_JApproved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
RECOMMENDING APPROVAL ' 14 days work from home scheme
\#r__g DCIearance issued by the Nurse on duty 30 minutes
}(OBELYN IAMONT prior to travel should be submitted to the guard on
4 Dcrect?r NARC ! duty before aliowing vehicle to go out of campus
. N/A . )
In-charge of funds ( If other than the Certified Correct:
Dept/Office Head)

Name of Travelling Employee

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

» Noted/verified except Clearance from Nurse :

APPROVED:

EDGARDO E. TULIN -
President o Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

" VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TO GO ON TRAVEL (please check):

DMedical Clearance from the VSU Infirmary that the

SHHMIVYCT H1Iave 11V SYHIPIWIND Ui LVUVIM 1D

Invitation from the organizer of the activity/conference/

Jun. 6, 2022
Date

Name -1 ROY BARBOSA
Designaon : Laborer “(/ Signature
Destinaon ~ : Merida, Leyte
 Date of Travel Jul. 1-2, 2022
Purpose . Team Building
Total Expenses:

Source of Funds
Transportation: [ ] University Vehicle
[ ] Public Conveyance

<

Noted/Verified: :
/(OBELY PIAMON

meeting (if applicable) .

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

DQuarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination ’

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is

_ willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

Office Headl!n\tr:ediate Supervisor

RECOMMENDING APPROVAL: ' ‘
) ROBELYN D RIAMONT

Directof, NARC !

N/A

In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED:
: o EDGARDO E. TULIN
President

I__]Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme .
Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
- duty before allowing vehicle to go out of campus

Certified Correct:

Name of Traveliing Employee

Notedlveriﬁed except Clearance from Nurse :

Name of Office Head/Supervisor




Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

Jun. 6, 2022
Date

Name . NOELGUMBA %/

VISAYAS STATE UNIVERSITY |

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL_ (please check):

[IMedical Ciearance from the VSU Infirmary that the

SHIPIVYCT 1HaVe HIU DYHIPUIIIID U VUVIL 1D

Designation - Laborer ‘ _Lsighature
Destinaion ~ : Merida, Leyte /

Dateof Travel : Jul. 1-2, 2022

Pupose ~ : Team Building -

Total Expenses:

Source of Funds
Transportation: | ] University Vehicle
[ ] Public Conveyance

Noted/Verified:
LUZ O. MORENO

Invitation from the organizer of the activity/conference/
meeting (if applicable) ,

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

~ will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

[ Jstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with

_health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is

willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

Office Head/Immediate Supervisor

RECOMMENDING APPROVAL:

AOBELYNQ\’&. IAMONT.E(i\

4 Directrr. NARC !

N/A

'In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

- APPROVED: .
EDGA E. TULIN
President

| |Approved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme —
Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

Jun. 62022
Date

2ds.

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TO GO ON TRAVEL (please check):

[IMedical Clearance from the VSU Infirmary that the

SHIPIUYSE 11aVE IV DYIHIPWIINDS Ul LUVIU 1D

Invitation from the organizer of the activity/conference/

Name . ROQUE GUMBA JR.
"Designation  : Laborer " Signature
Destination . Merida, Leyte
Date of Travel Jul. 1-2, 2022
Purpose . Team Building
Total Expenses:

Source of Funds .
Transportation: [ ] University Vehicle
[ ] Public Conveyance

meeting (if applicable)

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

DQuarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

[Jstrong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip
Waiver from the employee concerned that he/she is

willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

Noted/Verified: _
LU 0. MORENO
Office Head/Immediate Supervisor
RECOMMENDING APPROVAL:

ROBELYN &; IAMONTE{;

4 Director, NARC '

N/A

In-charge of funds ( if other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
v ‘»VP for Research, Extension & Innovation

APPROVED:
‘ EDGA E. TULIN
President

l__]Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme
Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified éxcegt Clearance from Nurse :

Name of Office Head/Supervisor




Visca, Baybay City, Leyte

 TRAVEL REQUEST / ORDER

Jun. 62022
Date

Neme : JOSELITO PLACA

VISAYAS STATE UNIVERSITY

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte ‘

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):

DMedical Clearance from the VSU Infirmary that the

SHIPIVYOT 11QVE 11V DYH MWD Ul VUVIU 1D

(1=

Invitation from the organizer of the actiVit_yIconferencel

Designaton  : Laborer —Signaturs
Destination . Merida, Leyte
* Date of Travel Jul. 1-2, 2022
Purpose . Team Building
Total Expenses:
Source of Funds

Transportation: [ ] University Vehicle
[ 1 Public Conveyance

meeting (if applicable)
Certification from the organizer that social distancing
and other health/hygiene protocois against Covid 19

will be observed for the duration of the activity
(if applicable) :

DQuarantine passes issued by the destination LGU

and if possible, together with passes from LGUs

enroute to the destination '

Strong justification from the requesting party duly

endorsed by the immediate supervisor on the

necessity and urgency of the trip and commitment

of the requesting party to religiously comply with
“health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is

willing to undergo self quarantine for 14 days,

while he/she will be on work from-home scheme

Noted/Verified: '
LU4 0. MORENO
Office Head/Immediate Supervisor
RECOMMENDING APPROVAL:

_KOBELYN TNYAMONT

/ Directof, NARC \

N/A

In-charge of funds ( If other than the
- Dept/Office Head) '

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation

APPROVED: |
- EDGARDO E. TULIN
President

’ L |Approved list of outputs between supervisor and

employee to be delivered/accomplished during histher
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

"~ Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

Jun. 6, 2022
Date

i

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):

DMedical Clearance from the VSU Infirmary that the

CSHUHPIVYOT 1IQVE {1V DYITHPUWAIHD UL LUVIU 1D

Invitation from the organizer of the activity/conference/

Name : VIRGILIO ESCO

Designation . Laborer Signature
Destination : Merida, Leyte

Dats of Travel Jul. 1-2, 2022

Purpose . _Team Building

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ 1 Public Conveyance

L . MORENO

Noted/Verified:

meeting (if applicable)

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is

willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

Office Head/Immediate Supervisor

RECOMMENDING APPROVAL:

/t{OBELY IAMONT|

Direcfor, NARC

N/A

In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED:
EDGARDO E. TULIN
President

Approved list of outputs between supervisor and
employee to be delivered/accomplished during histher
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL_REQUEST / ORDER .
Jun. 6, 2022
Date
Name : REYNALDO SABIJON ,
Designaton . Laborer , Signature
Destination . Merida, Leyte
Dateof Travel : Jul. 1-2, 2022
Pupose  : Team Building

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ 1 Public Conveyance

Noted/Verified:
L . MORENO

~Office Head/lmmediate Supervisor

RECOMMENDING APPROVAL:

, AOBELYN %: &lAMONTEi

i Directt‘r. NARC !

N/A .

In-charge of funds ( if other than the
Dept/Office Head)

MARIA JULIET C. CENIZA }
VP for Research, Extension & Innovation

APPROVED: B
EDGARDO E. TULIN

President

VISAYAS STATE UNIVERSITY
\Ilsca,‘ Baybay City, Leyte

TO GO ON TRAVEL (please check):

DMedical Clearance from the VSU Infirmary that the

SHIPIUYTT HAaVE IV DYHIPWUIID UL VUVIU 1T

Invitation from the organizer of the activitylcdnference/
meeting (if applicable) ‘
Certification from the organizer that social distancing

" and other healthfhygiene protocols against Covid 19

will be observed for the duration of the activity
(if applicable) ‘
Quarantine passes issued by the destination LGU

- and if possible, together with passes from LGUs

enroute to the destination

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment

of the requesting party to religiously comply with
healthfhygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme -

[JAvproved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

| Notedlverified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
' TO GO ON TRAVEL (please check):

DMedncal Clearance from the VSU Infirmary that the

CIIIPIUyUB HAVE HU DYHIPWAIID VI VUVIVU 1D

TRAVEL REQUEST / ORDER
Jun. 62022
Date
Name . CARLOSNORONIO _@é
Designation . Laborer 1 Sighature
Destination . Merida, Leyte
Date of Travel Jul. 1-2, 2022
Purpose . _Team Building
Tofal Expenses:

" Source of Funds

Transportation: | ] University Vehicle
[ 1 Public Conveyance

ﬁbBELv;jLT& PIAMOI\;';

NotedNeriﬁed:

Invitation from the organizer of the actlvuty/conference/
meeting (if applicable) '
Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the actmty

(if applicable)

DQuarantme passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
_of the requesting party to religiously comply with-
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme

Office Headlin&nediate SupenJisor

RECOMMENDING APPROVAL:
‘ ){OBELYN ‘%Pm

Darecto‘ NARC

N/A

In-charge of funds ( if other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & innovation

APPROVED:
EDGARDO E. TULIN
President

Approved list of outputs between supervisor and
employee to be delivered/accomplished during h|slher
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):

DMedical Clearance from the VSU Infirmary that the

CSHIPIVYTT HIAVE HIV DYHIPIUHIID U VUVIM 1D

Invitation from the organizer of the activity/conference/

TRAVEL REQUEST / ORDER
Jun. 6, 2022
Date
Name . JOHN ALEXIS S. LAPARA i
Designation . Welder C_éignature
Destination . Merida, Leyte
Date of Trave! Jul. 1-2, 2022
Purpose : Team Building
Total Expenses:

Source of Funds
Transportation: [ ] University Vehicle
[ ] Public Conveyance

Noted/Verified: -
FELICIANO|G. SINON

meeting (if applicable)

Certification from the organizer that social distancing

and other health/hygiene protocols against Covid 19
- will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU

and if possible, together with passes from LGUs

enroute to the destination

Strong justification from the requesting party duly

endorsed by the immediate supervisor on the

necessity and urgency of the trip and commitment

of the requesting party to religiously comply with

health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is

willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

Office Head/Immeliiate Supervisor

RECOMMENDING APPROVAL: .
AOBELﬁ X PlAMONT)é,

Dirgctor, NARC

N/A

In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & innovation

APPROVED:
EDGARDO E. TULIN
President

|__|Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme
Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




