
Asst. Prof. l!!
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Js!'i 2S-30, 2022
Ts csnduct fieid san:piing in LskE
&,/lahagnaa. Buraairen, Leyt*

CHECKLI$T OF DOCUMENT$ TO $UPPCRT REQUEST
TO GO ON TRAVEL {please eheck}:

ffiH,teOical Clearance from the VSU lnfirmary thst the
empioyee have no syinptofl"ts ci Covid 19

fitnvitation frorn the crganiaer of the aciivityieonferen*e/
rneelirl0 (if apf.rliuab,{e)

ICerfiticatiqn fran': the arganizer that sscial ili$tarring
aild oiher healthlhygienc p.stccals aga;nst Covirj 1-q

will be obssri/sd fcr lhe d.rrfftiori of ttie activity
(if appiieatrie)

flCuarantine psss€s is$ued by the deslination LGU

and if possible, together with passes from LGUs
enroute t0 the destination

IStronO justification frorn the requesting party duly
endorsed by the immediaie supervisor on the
necessity and urgency of the trip and commitment
of the reque$ting party to religiousiy cornply with
healthlhygiene protocols during the trip

ffWaiver from the employee concerned that helshe iS

willing to undergo self qua{'antine for 14 days,
while helshe will be on work from horne scheme

flapproveC list of outputs hetween supervisor antl
employee lc) be deliveledlaccomplished during his/her
'14 days work from home scheme

flClearance issued by the Nurse on iJuty 30 ffiin$tes
prior to travel shorild be submiited to the guard $n
duty before aliclwing vehicle to go out of campus

VISAYAS STATE Ur{ffERSlTY
Msca, Baybay City, Leyte

TRAVEL REQIJEST i CIRDER
( For Faculty)

January 21, 2C22
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Certified Correct: , li

.tuliseafihangetio
Name of rr"frllrig eLptoyee

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

JULISSAH C" EVANGELIO rYfNardd

Eesiiination

Ee$tinaS6n

S#B rf Travdl

FurpoEe

sflCI*-

Tt:-tal Fxpenses:

Sour,,eo{Filnd$ 101 Trust(2020-1050-25)
Transportationr [ ]UnivetsityVehicle

[X ] Public Conveyance

NotediVerified;
nrvnr(klilzo-1f", *t= -

RECOMMENDlNG APPROVAL:

MA, THERES,A P. LORETO
College Dean

ln-charge Gf funds ( lf other than the
DepVOffice Head]
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