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OFFICE OFTHE DIRECTOR FOR
PHYSICAL PLANT
Visca, Baybay City, Leyte, PHILTPPINES
Telefax: 1 041 (LOCAL)
Email: www.ppo.@vsu.edu.ph
Website: www.vsu.edu.ph

REPAIR AND MAINTENANCE REQUEST

Filled in by requesting party

Date filed
Building/Facility/
House No/
Apartment No./
Department

Location

November 8. 2422

Dept. of Food Science and
Technology

DFST, FOOD TESTING LAB

Requesting party : L ETTE

Designation/
Position Department Head

Filled in by PPO
Date received

Received by

Name & Signature
Designation/
Position

Maintenance
epntrol number

Please check and of workthe

fl Vehicte Repair

I Welding works

fl Machining works
(lathe, shaper, drill press, etc.)

I Carpentry & Furniture Works

fl Ptumbing Works

[] lnstrumentation equipment
& Laboratory instrument

E ftectrtcalWorks
E Heating, Ventitating, Air
_ conditioning & Refrigeration
LJ others (specify):

Materials/Su pplieslParts: I Available Not Available

Brief Description of Repair and Maintenance
PPO personnel to investigate the damaged rooftop
during heavy rains.

or any source of water dropping from the FTL,s ceiling especially

Request an assessment of the materials required for the possible repair.

a

I

in PPO

ParUSu ppl ieslM ateria I s Req ui red Manpower Requirement Estimated hoursidays to finished

Conducted
by:

PPO UniT

Checked &
Verified by:

PPO Personnel
(Name & Signature)

PPO Head
(Name & Signature)

Filled in by the requesting pafty after the conduct of repair and maintenance

Service Satisfaction OVER-ALL RATING

n1.
tr2.
tr3.
tr4.
nE.

Not Saiisfied

Slightly Satisfied

Moderately Satisfied

Very Satisfied

Extremely Satisfied

n 1. - Poor

fl e. - cooo

E 5. - Excellent

I z. - Fair

il 4. - Very Good

Comments & $uggestion

Name and Signature

A globally eompetitive university for sciencq technology, and environmental conservation.
oevelopment of a highly competitive human resourcg cutting-edge seientific knowledge
and innovative technologies for sustainable communities and environment.

No.

Vision:
Mission:
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