Civil Service Form48

>

ANNEX A

DAILY TIME RECORD 7Philippines
VALENZONA, ERLINDASS. Stamp of Date of Receipt
(NAME) UNIVERSITY =
For the month of ity, Leyte
May 1- 31,2022
Official hours for arrival and departure
8:00AM - 5:00PM FOR I‘EAV-E
(First) (Middle)
A b T/U Total

B v Jour [N oUT / © Erlinda Santiago

=N Off
. 5. SALARY (Mon
2-MON C—A.L—Mdh/\ (}A/b.i’ Absent ( shly)
3-TUE ' Holiday ssistant II
4w 7:31 12:04 12:05 5:03 8hrs J \PPLICATION
5- 7.44 |12:15 [12:16 | 5:02 8hrs | 5.b DETAILS OF LEAVE:
6-FRI 7.40 | 12:10 | 12:11 | 5:00 8hrs “ '
7-SAT Off
e off In case of vacation/Special Privilege leave:
9-MON Holiday g mthmdt:l;lsﬂlsﬂippines :
— - roa : cify) :

10-TUE L&—Lt— vAAA 1-—.1 Ll—w-)_" Absent Pe lfY)
11-WED 739 | 12:04 |12:05 |5:02 8hrs [n case of Sick leave:
12-THU 750 | 12:08 |12:09 |[5:04 8hrs O In Hospital (Pls. Specify) :
13RI 742 | 1208 |12:09 |5:03 8hrs ® Out Patient (Pls. Specify) : Home
14-saT off In case of Special Leave Benefits for Women:
15-5UN Off (Specify Illness)
16-MON 7:31 12:10 12:11 5:02 8hrs I e ovidil

— n case of Study leave:
17-TUE 739 |12:11 | 12:12 | 5:00 8hrs p

ul : (1 Completion of Master's Degree
18-weD 7:48 12:05 12:06 5:03 8hrs 01 BAR/Board Examination Review
19-THU 7:43 12:18 12:18 5:01 8hrs
20-FRI 751 | 1202 |12:02 |5:00 8hrs Other purpose:
215AT off O Monetization of Leave Credits

- O Terminal Leave
22-SUN Off
23-MON 7:39 12:07 12:07 5:03 8hrs
24-TUE 7.48 | 12:19 | 12:19 | 5:00 Bhrs 6.d COMMUTATION
25-WED 7:37 12:10 12:11 5:00 8hrs ] Requested [ Net Requested
26-THU 7.44 | 1229 |12:29 |[5:01 8hrs
27-FRI Q}-{, rL Absent
Sk off VALE NA, ERLINDA S.
29-5UN Oft (Signature of Applicant)
30-MON 7:52 12:25 12:26 5:01 8hrs { ON APPLICATION
31-TUE 7:48 12:36 12:37 5:00 8hrs 7.b RECOMMENDATION:

[ CERTIFY on my honor that the aboyg is true and correct report of the hours of work performe

record of which was made daily aythe time of arrival at and departure from office.

ERL{DA S. VALENZONA

(L

BEATRIZ sthaN IAS

VERIFIED as to prescribed office hours

Vice Pyesident
Office of the Vice President for Academic Affairs

O For Approval
[0 For Disapproval due to:
BEATRIZ S BELONM

Office of the Vice President for Academic Affairs

'.d DISAPPROVED due to:

/i
. TULIN(¥

Signature)
psident




