
OFF!CE OF THE DEAN OF STUDENTS
Visca, Baybay Cfty, Leyte, P軸しIPPiNES

丁e周o∴ 053 565 0600 (loc lO70)

丁e!e向x:十63 53 563 7067

Email: uSSO@vsu.edu.ph
Webs船: W.鳴u,edu.吐

CONTRACT OF S駅VICE FOR INDIVIDUAL JOB ORDER WORK駅

KNOWALL MEN BY THESE PRESENTS:

This Agreement entered into by and between:

The VISAYAS STATE UNIV駅SITY’an institution of highe「 leaming estab軸ed

unde「 PresidentiaI Decree No. 470 as amended by Presidential Decree No, 700 and

converted into a state universfty by virtue of Republic Act No. 9158 and renamed as

Visayas State University by virtue of Republic Act No" 9347, with p血CipaI o珊Ce at Baybay

City, Leyte’du!y represented by its President DR"間GARDO E。 TUしtN, hereinafter

refer「ed to as the FIRST PAR丁Y;

樹。n砦譜器諾意霊議艶擢…罵龍盤聾書誌諾謹
PARTY;

WITNESSETHこ

WHEREAS, the FIRST PARTY is in need of persons who can provide administrative
SuPPOrt Servi∞S Which cannot be performed by the existing regular manpowerfempIoyees

Of the specific units/departments/∞nters Within the university;

WHEREAS・ the SECOND PARTY' POSSeSSeS the晦quired qua嗣cation and

exPertise needed by the h師ng departmen軌oente血nit/O珊ce and is w胴g to provide Ihe

Services needed ;

NOW, THEREFORE, Premises ∞nSidered' the parties hereto hereby agree as they

have agreed under the terms and con掘ons, aS foIIows:

The F!RST PARTY hereby contracts the services of the SECOND PARTY as

En∞de「 to perform the functions and delive佃e folIowing outp血s as剛OWsこ

1. Checking of the TES application document based from the prescribed format from

the CHED-UniFAST;

2・ UpIoad the TES appIicants to the CHED UniFAST assigned portal;

3・ Renaming/La蛸ng ofthe CORs from the Main Campus;

4" Checking the b柵g documents from all extemal.campuses;

5. Consolidate and p軸the b冊g documents from al- campuses; and;

6" Do other duties reIated to CHED UniFAST (TES & TuIong Dunong) requirements

andVSU.

THAT when the work demand for t昭Vel, the SECOND Party shall be entitIed to

Payment Of travel expenses (Per diem and fare) when trave冊g on o緬ciaI business wit輔

the ∞untry SuPject to existing govemment ac∞unting rules and regulations and to

Pe軸ent VSU policies and rules goveming o珊cia=ravel.

THAT the SECOND PARTY sha肝abide by the rules and reguIations of the FIRST

PARTY and the terms and conditions as provided for in this service ∞ntract and perferms



the above葛軸unctions for a tota~ of 18 days per month at no"ess than 8 hours per day

based on the work schedule as prescribed by the h諦ng department櫛cefee軸噂

THAT for and in consjderatien of the foregoing servicq the捕ST PARTY binds

豊豊艶討蕊欝鞠
THAT the SECOND Party w"l be pajd twiee a month (Per qwhcena) upon

PreSentation of a certifieation of acconp軸ents and rena榊on of actual services issued by

鵠‡艶晋Orized represeutatva The above 。。,m。nt。刷b。

詰葦荘謙語豊器等譜藷豊能義認轟
SuPPOrted with a copy of an evaIuation repc油as to the quality of servjces rendered and

quantity of the ou軸s de鵬red by the Job Order Worker for the pe軸hey were under

COntract of service by the unjversity"

That the eifectiv岬his ∞ntract of services sha順s崎to availa輔y of f両s

and s軸be deemed automa脚y terminated should the souroe of funds where I輔s

∞ntract is charged is aIready depleted,

Con鵬ntialfty CIause: The SECOND PARTY is requ軸o turn-OVer the dafa

materials’equipment’and other things that come into軸e「 possession because of his/her

厨and prese'Ve the ∞n軸aury of any information regarding the University,軸y,

Staff周d students" A=y discIosure and divu~gement of con軸a冊rmation (including

Personal information kept on ∞mPuter or othe「 media, researCh' teChnoIogjes and

manuals) made unla剛y outside the prope「 ∞urse of duty w冊e grounds for dismissaI

without軸ice to軸g of approphate case in Cou‥he ∞n軸a航y c~ause wil聞

aPPIy eve冊e SECOND PARTY is no -onger connected with VSU un-ess t軸iversfty

This ∞ntract of serviee may a-so be terminated by the first party before the end of

the s晒ed term when the servi∞S is no Ionger needed or whenever the se∞nd party

VioIates rules and regulations of the universtty o「 for unsatisfactory perfdrmanoe of the task

assigned.

IN WITNESS TH輔EOF’the parties have hereto set their hands

合十R創′h会l′「、持葛. l _.」ふ　れ,臆,.. ,at Baybay Cjty・しeyte膏h陶Pines.

VISAYAS STATE UNlV輔SITY

Baybay City

EDGARDO E。 TuLIN

President

(First Party)

G垂鵜cASINAS

By二

踊s _ day of



Signed in the presence of:

0幽叶
1賀　MANOしO B. LORETO, JR。

Dean of Students

2。 JENN肝ER E. ANDO

O看C Head, RSPPRO

3. AしICIA M。 FLORES

OIC, Head, Budget O鯖ce

REPUBLIC OF THE PH賞LIPPINES )

PROV!NCE OF LEYTE　　　　〉 S.S.

CITY OF BAYBAY　　　　　)

BEFORE ME, a Nota「y Pu輔c for and in the City of Baybay工eyte, P輔ppines言his

_　」　h day of _, PersOna=y appea「ed Dr, Edaardo E。 Tulin with

岬and岬
謹7-1475　known to me to be肌e same persons who exeouted the foregoing

ins血ment and they acknowledged to me that the same is伽ei「 voIuntary act and

deed, aS We= as軸e pa巾es hereto,

WiTNESS MY HAND AND SEAL on肌e date and pIace rst above given.

Doc. No.

Page no,

Book No.

Se「ies of

Notary Pu胡C


