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February 14,2022

DR. BEATRIZ S. BELCNIAS

VP for Academic Affairs
Visayas State University
VISCA, Baybay City, Leyte

Dear Dr. Belonias,

Please be informed that lam authorizing Ma'am Donna M. Guarte (for General Zoology 11),
who is a regular faeulty and leeturer in the same offiee to settle anel issue grades for those
students who geit ineomplete and/or deferred grades in my subject All of my class records
have been received by Ma'am Donna M" Guarte, a regular faculty member of the department,
to take charge my class records and to accommodate queries of my students regarding
completion of grades and other academic concerns. This is in view of my contract as a part-
time instructor that has ended effective January 28,2022.

Sincerely

n/tA. t'. t(uDAL
DBS Pa(-Time lnstructor

Conforme:

M.G
ln

Noted by:

ANA
DBS

fi',4"/
LWM.MAZO
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Recommending Approval :

MA. THERESA P. LORETO
CAS Dean

Approved by:

BEATRIZ S. BELONIAS
VP for Academic Affairs

Vision:
Mission:

A globally competitive university for science, technology, and environmental conservation.
Development of a highly competitive human resource, cutting-edge scientific knowledge
and innovative technologies for sustainable communities and environment.
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Thank you very much.
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