
Civil Service Form t#
Revised 2020

Republic of the Philippines
VISAYAS STATE UNIWRSITY

Wsca, Baybay Crty, Leyte

APPLICATION FOR LEAVE

ryPE OF LEAVE TO BE AVAILED OF

x

Vacation Leave (Sec. 51, RL{e Xfl, Omnibus Rules lmplementing E.O. No. 292)

Mandatory/Forced Leave(Sec. 25, Rule XVI, omnibus Rules lmpleinenling E.0. No. 292)

Sick Leave (Sec. lE, Rule XVl. omnibus Rules laplementing E.o. No- ?92)

Maternity Leave (R.e. no. ttz10 / tRR issued by csc, DoLE and sss)

Paternity Leave 1n.n. ru0. ataT / csc Mc No. 71, s. 1998, as amended)

Special Pfivilege Leave {sec. 21, Rule xll, Omibu$ Rt e3 l,}plemenling E.o. No- 292)

Solo Parent Leave 1Rn Ho. esTz / csc Mc No. g, s. 2004)

Study Leave 1sec. 68, Rdexr'l, Omnibus Rdes |rnplemeJllirE E.o. No. 292)

1O-Day VAWC Leave 1m No. szoz / csc Mc No. 15, s. 2005)

Rehabilitation Privilege {sec. 55, RLde xvl, omnibus Rules lmplementing E.o. No. 292)

Special Leave Benefits for Women {RA No. s7l0rcsc MC No. 25, s- 2010)

Special Emergency (Calamity) Leave (csc Mc No.2, s. 2012, as mended)

Adoption Leaveqn.n" No. esszl

Others:

Stmp of Date of Receipt

1. OFFICE/DEPARTMENT
Department of Food Science and
Technolopv

2. NAME (Last)

VALDEVIESO

(First)

TEITANI

(Middle)

MAZO

3. DATE OF FILING Navcmhar 5, 1021 4. POSITION Admin. Aide I 5. SALARY i(x)o

6. DETAILS OF APPLICATION

6.8 DETAILS OF LEAVE

ln case of Vacation/Special Pivilege Leave:

Within the Philippines Pacir{an;a

Abroad (Specify)

ln case of Sick Leave:

ln Hospital (Specify lllness) _
Out Patient (Specify lllness)

ln case of Special Leave BenefitsforWomen:

(specify lllness) 

-

ln case of Study Leave:

Completion of Maste/s Degree

BAR/Board Examination Review

Other purpose:

Monetization of Leave Credits

Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR

1 dav

INCLUSIVE DATES

Norrember 4- 2O21

6.D COMMUTATION

Not Requested

Requested

LEILANI
(Signature Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS

As of

Vacation Leave Sick Leave

Total Eamed
Less fhis application

Balance

REGINA BIBERA Adm. Officer !l
(Authorized Officer)

7.8 RECOMMENDATION

For approval

For disapproval due to

LORINA A, GALVU
Deoartment Head
(Authorized Officer)

7,C APPROVED FOR:

_ days with pay

days without pay

cthers (Speciff)

7.D DISAPPROVED DUE TO:

EDGARDO E. TULIN
Presidentf

(Authorized Official)

il


