VISAYAS STATE UNIVERSITY ST VISAYAS STATE UNIVERSITY
Visca, Baybay Cty, Leyle ' /?9 Visca, Baybay Ciy, Leyte
h Y

TRAVEL REQUEST / ORDER CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
( For Faculty) TO GO ON TRAVEL (please check):

15&23

Name . YSSAKHAR A. SALAS
Designation - Instructor | (Sighatire

[CIMedical Clearance from the VSU infirmary that the
% employee have no symptoms of Covid 19
[Jinvitation from the organizer of the activity/conference/
meeting (1 appicable)

Destination : ITHAILAND
Dmeoct Tavet  ©  APRIL 26-29 2023
Purpose . Vacation (Graduation Gift)

Total Expenses:

Source of Funds  Personal

Transportation [ ] University Vehicle
[ ¥ ] Private Conweyance

e g mﬁﬁw

RECOMMENDING APPROVAL:

MA. THERESA P. LORETO
Dean, CAS

In-charge of funds ( If other than the
Depv/Office Head)

BEATRIZ S. BELONIAS
VP for Academic Affairs

APPROVED:

[CJcertification from the organizer that social distancing

and other health/hygiene protocols against Covid 19
will be observed for the duration of the aclivity

(if applicable)

uarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

ijmmmmmdw

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip
from the employee concemed that he/she is
willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme
list of outputs between supervisor and

employee o be delivered/accomplished during his/her
14 days work from home scheme

learance issued by the Nurse on duty 30 minules
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

’
Certified Correct:
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ARRANGEMENT FOR CLASS(ES) MISSED

(To be attached to Application for Leave Form and/or Travel O_rdarmeweso .
‘Name of Faculty Department Date of Filing
YSSAKHAR A SALAS DoPAC April 18, 2023
N/A N/A N/A No classes to be missed
| Reason(s) of:
a Leave. Date(s)_April 26-28, 2023 b. Travel: Date(s) April 26-28, 2023
___Vacation
el e
___others (Pls. specify)

Conforme:

N/A
Name & Signature of person taking over the

classes(s)

*to be accomplished

in 2 copes o,




;2’;:% Form Na, 6 AN A
Republic of the Philippines
VISAYAS STATE UNIVERSITY S ol Date o Vet
Visca, Baybay City, Leyte
APPLICATION FOR LEAVE
1. OFFICE/DEPT./DIVISION Name (Last) (First) (Middle)
DOPAC Salas Yssakhar Algodon
3. DATE OF FILING 4. POSITION 5. SALARY (Monthly)
04/10/2023 Instructor I
6. DETAILS OF APPLICATION
6.a TYPE OF LEAVE TO BE AVAILED OF: 6.b DETAILS OF LEAVE:
DAdoption In case of vacation/Special Privilege leave:
OMandatory/Force o ,md%&mﬁ i
OMaternity - 7 days Transferable to father/alternate caregiver Specify) :
g::wrmyﬂ;ddmonal 15 days for single mother B caan ok Sirk ek
OParental (Solo Parent) st o
DOPaternity Slisat (e Spuciiy)
m&m e, 55, Rule V1, Ovenlbcs Rules Tmplementing EO.No- 3301 case of Special Leave Benfits for Women:
OSpecial Emergency (Calamity) :
OSpecial Leave Benefits for women gl L S
ggg:dc;al Leave Privilege gg : m'g“ ter's D
omple! Doctorate Degree
gg:cvzg:uo 9262/ C5C MC No. 15, 2. 2005) 0 Completion of PHD D
4 ther purpose:
Others: IOD Monetization of Leave Credits
O Terminal Leave
6.c NUMBER OF WORKING DAYS APFLIED FOR q&.d COMMUTATION
3 days ® Requested [ Not Requested
Inclusive Dates
04/26/2023 - 04/28/2023 A
(Signature of Applicant)
7. DETAILS OF ACTION ON APPLICATION
7.a CERTIFICATION OF LEAVE CREDITS 7.b RECOMMENDATION:
AS of: April 2023
Vacation Leave | Sick Leave 01 For Approval
Total Earned
Less this Application [J For Disapproval due to:
Balance
HONEY SOFIA V. COLIS ELIZABETH S. QUEVEDO
Office of the Director for Human Resource Management nt of Pure and Applied Chemistry
7.c APPROVED FOR: 7.d DISAPPROVED due to:
| day(s) withpay __ day(s) without pay
Others {Specify):
e EDGARDO E. TULIN
{Printed Name and Signature)
University President




