VISAYAS STATE UNIVERSITY
Visca, Baybay City. Leyte

TRAVEL REQUEST / ORDER
{ For Staff)
March 13, 2023
Cate

teame : QUEEN-EVER Y. ATUFAN
|cesignatien  © Supervising Adminisirative Officer
Destination  © 5|5 Maasin Branch, Maasin City
[Cwim of Trawel 1 March 16, 2023

Purpose : To submit Autharization documents 1o

recaiva check paymanis from GSIS.

To get OR for ihe deposited payment

far insurance.

To inquire regarding the payments through

EMDS.

Total Expenses:
Source of Funds GF/STF
Tramsportation: | | University Vahicla

| 1] Fublic Conveyanos

Noted//erified:

RYSAN C. GUINOCOR
Cffice HeadTmmediate Supervisor

RECOMMENDING APPROVAL:

Diractar for Administrathee Sendces

NA

In-charge of funds ( If other than the
DeptiCifice Head)

AFPPROVED:

Fresident




