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" Civil Service Form €&
(RSIK, MARIA ROBELIN A.
NAME) Philippines
For the month of UNIVERSITY Stamp of Date of Receipt
May 1 - 31, 2022 City, Leyte
Official hours for arrival and departure
: 8:00AM - 5:00PM
FOR LEAVE
AM PM
| Day T/U Total
IN |OUT |[IN ouT (First) (Middle)
1-5UN off MARIA R0& AUR
2-MoN | 8:00 | 12:00 | 1:00 | 5:09 8hrs RD E LYM EO
3-TUE Hr)ljr!'rs},m 'MCTM I 5. SALARY
4-WED Absent) LAM ITY
APPLICATION
5-THU Absent(, LEAVE 0
p 6-FRI Ahsem)\ ;) 6.B DETAILS OF LEAVE
7-SAT Oft / 4 In case of Vacation/Special Privilege Leave:
8-SUN : Of // / Within the Philippines
9-MON Holiday 2
Abroad (Specify)
¢ | 10-TUE Absent QALAMITY LEANE r Siok L
n case o :
11-wED Absent HORUED LBAVE | . i eav?'
\ 12-r10 | 8:01 [ 12:01 | 12:54 | 5:05 | 1rin | 7hrs 59khins R Hospial (Specify Miese)
13-Fr1 | 8:07 [ 12:05 [ 12:39 | 5:01 | 7mins | 7hrs 53thins Out Patient (Specify lliness)
l 14-5AT Off
15-SUN Off L In case of Special Leave Benefits for Women:
16-MON | 6:48 | 12:02 | 12:26 | 5:03 8hrs \ (Specify liness)
17-1ue [ 7:37 [ 12:11 | 12:48 | 5:01 8hrs |
18-weD | 7:54 | 12:03 | 12:25 | 5:03 8hrs 1 In case of Study Leave:
19-tHU | 8:03 | 12:09 | 12:39 | 5:00 | 3mins | 7hrs 57"1}111‘5 Completion of Master's Degree
20-FR1 | 8:00)12:47 | 12:48 | 5:36 Bhrs \ BAR/Board Examination Review
21-8AT Off oth _
22-SUN Off ;r pu'?os_e'
23-w0n | 7:43 | 12:15 | 12:22 | 5:02 Bhrs L
Sy et LEAVS Terminal Leave
25-WED | 8:15| 12:04 | 12:34 | 5:02 | ! 5mins | 7hrs -15m'ufs 6.0 COMMUTATION
26-rHU | 8:03 | 12:08 | 12:08 | 5:02 | 3mins | 7hrs 57mifs Not Requested
27-FR1 | 8:16 | 12:07 | 12:34 | 5:05 | 16mins | Thrs 4-1115[115 Requested
28-5AT Off / W'
29-5UN off / 7 (Signauﬁ of Abplicant)
30-vion | 7:52 | 12:06 | 12:38 [ §:0L[ 20 | ahp” 7 r—pr—
31-TUE 12:08 | 12:44 [5.08 | Bhrs FIRST  goosren, ‘ s
7.8 RECOMMENDATION
I CERTIFY on my honor that the above is true and correct report of the hours of work For approval
performed record of which was made daily at the time of arrival at and departure from Pprova
office. For disapproval due to
- N/
FIARIA ROBELYN A. INSIK A(/&Jj .
VERIFIED as to prescribed office hours b a ol QUE.VEDO
—\/A" _ﬁmLDepLLUnn
& qfi./_u,___,.__ (Authorized Officer)
ETH S. QUEVEDO 7.0 DISAPPROVED DUE TO:

epartment Head
Dep ent of Pure and Applied Chemistry
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