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DEpARTMENT OF ECONOMICS
College of Management and E○○nomics

VIsayas state universfty

Visca’Baybay city' Leyte珊ILIPPINES

軸のe/千秋巧3 53 563 -"51

誤認霊豊中

February 3. 2023

DR. EDGARDO E. TULIN

P「esident

Visayas state u両versity

Visca・ Baybay City,しeyte

This is to recommend the appointment of Ms. BabyIyn c. Lambert of the Depa巾ent of

Economics as AItemate Deputy Dooument and Reco巾s Contro"er ouemate dDRC) effective

Feb「uary l′ 2023 to December 31. 2023,

As a Alte「nate dDRC, Ms. Lamber=s expected to perform the fo"owing duties and

1. Issuing・ maintaining, 「etrieving and cont刷g controIled documents;

2" Ass師g of document numbe「s and othe「 coding cont「o-s fo「 docume… coordination

With the DRC;

‾‾ _葛_‾‾“‾‾ -〉…〉嶋’q,一u即t"ノePury LJOCument and Records Contro~一e「 in alI concerns

「eIated to document and records controL

6. Assist the dDRC in the performance of his duties.

Coo「dinate with a=d infom 「elevant personnel on any changes;

Ensure the implementation of the control of records.

Coo「dinate with the Unive「srty Document and Records Cont晒Core Deputy Document

a=d Records ControIle「 and the Deputy Document and Rec:Ords nnnth`II合, _一I ____ _臆

MOiSES NEiL V. SERINO

Dean, CME

App 「o ved :

BEAT則Z S. BEしONIAS

Vice President fo「 Academic Affirs

EDGARDO E. TUしIN

President

M軸:血中五品前端蒜’蒜難豊窪蒜霊器謀れ。
innovative teehnoIogies fo「 sustaimabIe ∞mmunities and environment.
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