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MOTHER RETENTION PERIOD
# FORM NO. RECORD TITLE LOCATION ORIGINATOR
PROCEDURE ACTIVE | INACTIVE
OP MEMO
1 | pM-00P-01 FM-00P-01 _Sm_.:n No. 469: Designation as OIC Head, Department | White, m_.m shelving Ommnm.o* the 2 years NA
of Business Management cabinet President
Memo No. 468: Designation as OIC Head, White, file shelving Office of the
2 | PM-0GPO1 Fa-0QRa1 Instrumentation & Laboratory Equipment cabinet President 2yasia NA
Memo No. 467: Designation as Director for Planning o . ;
3 | PM-00P-01 FM-OOP-01 | and Infrastructure Projett Development and Whits; :_..m ehalving Om.nm.oﬁ - 2 years NA
o cabinet President
Monitoring
Memo No. 461: Awareness Webinar on Data Privacy White, file shelving Office of the
¥ | 'PM-Qora, ShPCKaP=cL Act of 2012 cabinet President Zypars NA
Memo No. 460: Submission of Annual Calibration Plan T ) .
5 | PM-0O0P-01 FM-OOP-O1 | and Maintenance Plan of Equipment and Laboratory Wik, ﬁ__..w shelving Om_nm.o* the 2 years NA
cabinet President
Instruments
6 | PM-00P-01 FM-00P-O1 Memo .zo. 358: Designation as University Firearm White, ﬂ.__w shelving o:_nm.o* the 3 NA
Custodian cabinet President
7 | pm-00P-01 FM-00P-O1 Memo No. 349: Designation as Secretary of the White, m_.m shelving OEom.o.m the 2 yeare NA
Graduate School cabinet President
8 | PM-00P-01 FM-OOP-O1 | Memo No. 348: Designation as Director of NsTP/cwTs | VNite, file shelving | Office of the 2years NA
cabinet President
9 | PM-00P-01 FM-00P-O1 Emao No. 320: H.vmu_m.:m:o: as Officer-in-Charge, White, m_w shelving Od..mnm_oﬁ the F— NA
Visayas State University cabinet President
10 | PM-00P-01 FM-00P-01 Memo No. 302: Designation as Deputy Document and | White, *__..w shelving Om_om.om the 2 vears NA
Records Controller cabinet President
11 | PM-00P-01 FM-00P-01 Memo No. 301: Designation as Alternate Deputy White, *__.m shelving Om_nm.oﬁ the B NA
Document and Records Controller cabinet President
12 | pM-00P-01 FM-00P-O1 Memo z.o. 238: Designation as Head, Geographic White, *__.m shelving Om_nm.oﬁ the 2 yaaes NA
Information System Laboratory cabinet President
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