OFFICE OF THE DIRECTOR

FOR PHYSICAL PLANT
Visca, Baybay City, Leyte, PHILIPPINES
Telefa:1041 (Local)

Email: www.ppo.@ysu.ph

Website: www.vsu.edu.ph

VISAYAS

STATE UNIVERSITY

January 31, 2022

DR. EDGARDO E. TULIN
President

Visayas State University
Baybay City, Leyte

THRU : DR. DANIEL LESLIE S. TAN
VP for Admin and Finance

Dear Dr. Tulin:

The undersigned would like to request for 2021 PETTY CASH FUND amounting to
FIVE THOUSAND PESOS only (P5,000.00), to be used for various emergency
purchases of supplies and other materials needed for Physical Plant Office (PPO).

Hoping for your affirmation on our request.

Very truly yours,

Recommending Approval:

DANIEL LESLIE S. TAN
Vice President for Adm. & Finance

Approved:

EDGARDO E. TULIN
University President
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Vision: A globally competitive university for science, technology, and environmental conservation.
Mission: Development of a highly competitive human resource, cutting-edge scientific knowledge and
innovative technologies for sustainable communities and environment.




