PHYSICAL PLANT OFFICE

¥ VISAYAS

STATE UNIVERSITY

REPAIR AND MAINTENANCE REQUEST

REQUEST INFORMATION
Filled in by requestin A Filled in by PPO
Date filed : October 17, 2023 Date received
Building/Department : Received by

Department of Agronomy Name & Signature
Location . Upper Omﬁmmm Designation/Position
Requestinn paily : Ommﬂoég PRADO Mmm::%%m Reference

Name & Signature

Designation/Position . DA-Laboratory Technician
Contact no./Email

Please check and specify the nature of work requested:

[J Vehicle Repair [ Carpentry & Furniture Works A Electrical Works
] Heating, Ventilating, Air

[ wWelding Works [J Plumbing Works canditiahinig & Refigesahion
[J Machining works [ Instrumentation equipment m\oww:ma Py S ateLris deschpain
(Lathe, shaper, drill press, etc.) & Laboratory instrument

Brief Description of the Nature of Work Requested

1. To check the Wirings of oven at DA 201-laboratory room. (Urgent request since this is dangerous for the user).

INSPECTION (Filled in by PPO Personnel)

Date of Inspection: Time started: [AM] [PM] Time ended: [AM] [PM]
[ In-House Repair and Maintenance O For Outsourcing Repair and Maintenance

. s Estimated hours/days

Materials/Parts Manpower Required: of repair
O Available O Available Schedule of repair:
O Not Available O Not Available
Conducted: Confirmed:
PPO Maintenance Personnel/Name & Sign Name and Signature
Designation/Position Designation/Position
ACCOMPLISHMENT
Filled in by PPO Personnel Filled in by Requesting Party
Conducted ) Service Satisfaction OVER ALL RATING
by i PPO Maintenance Personnel
(Name and Signature) 00 1.  Not Satisfied O 1. Poor [ 2. Fair
Date & Time O 2 slightly Satisfied 3. Good O 4. Very
Started O 3 Moderately Satisfied | 3 Good
Date & Time O 4 Very Satisfied
Finkshe [ 5 Extromely Sitistiad | - > Coshient
Comments & Suggestion
Sho PPO Head/Director
(Name and Signature) Name &Signature
Notes:
Designation/Position
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Visayas State University, PQVR+FQ8 Baybay m._.> WM FM-VSU-09

City Leyte S RATING SYSTEM V01 01-20-2023

Email: ppo@vsu.edu.ph No,

Website: www.vsu.edu.ph -

Phone: +63 53 565 0600 Local 1041




