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VI SAYAS AGRICULTURAL EDUCATION
STATE UNIVERSITY AND EXTENSION

BAGCONG PILIPINAS

August 18, 2025

DR. PROSE IVY G. YEPES
President

Visayas State University
Visca Baybay City, Leyte

Thru: DR. SANTIAGO T. PENA JR.
Vice-Pres. for Research, Extension & Innovation
Dear Dr., Yepes,

Greetings!

May I respectfully request approval from your good office to facilitate a training for our
project beneficiaries—Farmer’s and Women’s Associations in Hinunangan, Southern
Leyte—on August 22, 2025. This activity is in response to their request for training and will
be conducted under the title:
"Simple Farm Record Keeping

I will be accompanied by my research assistant, Ms. Zyra E. David, to help facilitate the
training activities.

Please see attached the formal request letter from the Municipal Agriculture Office —
Hinunangan, Southern Leyte, for your kind review and consideration.

Thank you very much, and I hope for your favourable response and support of this noble
initiative to empower our local farmers.

Truly yours
ANNA MARTHA C. MONSANTO Noted by: a‘\/
Project leader LIJUERALY. CUADRA
DAEEx Head
Signed by:
CATHERINE C. ARRADAZA
Director of Extension
RECOMMENDING APPROVAL:
SANTIAGO T. PENA JR. ROTACIO S. GRAVOSO
Vice-Pres. for Research, Vice President for Academic Affairs

Extension & Innovation

APPROVED:;
PROSE IVY G. YEPES

President
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Republic of the Philippines /
Province of Southern Leyte
Municipality of Hinunangan

BAGONG PILIPINAS

OFFICE OF THE MUNICIPAL AGRICULTURAL SERVICES

August 18, 2025

PROSE IVY G. YEPES
President

Visayas State University
Visca, Baybay City Leyte

Dear Dr. Yepes,

Greetings!

On behalf of the Municipal Agriculture Office of Hinunangan, Southern Leyte, we
respectfully request your support in the conduct of training under the project Improving Rice
Production and Strengthening Capacities of Farmers and Women’s Associations in
Hinunangan, Southern Leyte, entitled: “Simple Farm Record Keeping” to be held at
Barangay Catublian.

This training is in direct response to the request of several local Farmers and Women’s
Associations, who have expressed a strong interest in learning more about farm record
keeping as a vital strategy to increase productivity, improve farm management, and promote
sustainable agricultural practices.

The proposed training is scheduled for August 22, 2025. The project team will coordinate
with the designated specialist/resource person, while the MAO-Hinunangan will take charge
of the venue and food arrangements.

We humbly seek your favourable approval and support for this activity. It is our shared goal
to empower our farmers with the knowledge and skills necessary to sustain a farming system

that is not only productive but also profitable and environmentally sound.

We sincerely look forward to your kind support.

Respectfully Yours,

KATHLEEN V., CAPAPAS
Municipal Agriculturist
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