VISAYAS STATE UNIVERSITY
~ Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER -
| Jun. 6, 2022
Date
Name . JENNYROSE ANG-OG qm
Designaton : SRA Sig
Destination Merida, Leyte
Date of Travel Jul. 1-2, 2022
Purpose Team Building
Total Expenses:

Source of Funds
Transportation: [ ] University Vehicle
[ 1 Public Conveyance

/(OBELY* .;IAMONTg{

Office HeadlImTe&iate Supervisor

RECOMMENDING APPROVAL: A
' AOBELYI xPIAMONTSp

4 Dire(ior, WARC \

Noted/Verified:

N/A
In-charge of funds (If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED:

" EDGARDO E. TULIN
" President

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):

[ IMedical Clearance from the VSU Infirmary that the

UIIIP!U]GU HAVE HU DYFIHIPWHIID VI WUVIM 1D

Invitation from the organizer of the activity/conference/
meeting (if applicable)

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment

of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme
[_JApproved ist of outputs between supervisor and
employee to be delivered/accomplished during histher
14 days work from home scheme .
Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse

- Name of Office Head/Supervisor




Visca, Baybay City, Leyte

VISAYAS STATE UNIVERSITY

VISAYAS STATE UNIVERSITY
" Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):

DMedlcal Clearance from the VSU Infirmary that the

SHIPIVYTT 1QVE {1V DYHPWIINID VIVUVIM 1D

Invitation from the organizer of the activity/conference/

TRAVEL REQUEST / ORDER
Jun. 6, 2022
Date
Name : MARYJANE DAYONDON Prard
Designation” : SRA Sigrakdrd
Destination . Merida, Leyte ' '
Dateof Travel : Jul. 1-2, 2022
Purpose ;. Team BUilding

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ ] Public Conveyance

Noted/Verified: - -
JROBELYN|T. PIAMONTE

Offfce Headl§m\'nediate Supervisor

RECOMMENDING APPROVAL.:
' /I{OBELYN &AMONTE,‘

DITGCtO\ NARC =~ !

N/A

In-charge of funds‘( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovatuon

APPROVED:
EDGARDO E. TULIN
President

meeting (if applicable)
Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

. will be observed for the duration of the activity

(if applicable)

DQuarantine passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination
Strong justification from the requesting party duly

-endorsed by the immediate supervisor on the

necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme
Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Notédlverified exbegt Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

- VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):

DMedlcal Clearance from the VSU Infirmary that the

SHipIVYySS tiave IV DYHIPWIIID UI LUVIVG (X

Invitation from the organizer of the actnvutylconference/

Jun. 6, 2022
Date
Name . JENY E. ORIAS . e
Designation | SRA (Sprature
Destination . Merida, Leyte
Dateof Travet : Jul. 1-2, 2022

Purpose : Team Building

Total Expenses:

Source of Funds

Transportation: [ ] University Vehicle
[ ] Public Conveyance

s

Noted/Verified: ‘ ‘
;fORA Y. DUATING

Office Headlirmedlate SupBhvisor

RECOMMENDING APPROVAL:

BGBELYI]QT ISI_AMONTE- \

e D;rect:r NARC |

In-charge of funds ( If other than the
Dept/Office Head) - '

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

" APPROVED:
EDGARDO E. TULIN
President

meeting (if applicable)
Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

will be observed for the duration of the activity

(if applicable)
Quarantine passes issued by the destmatlon LGU

and if possible, together with passes from LGUs
enroute to the destination

Strong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme

| |Approved list of outputs between supervisor and

employee to be delivered/accomplished durmg his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse ;

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
' Visca, Baybay City, Leyte '

TRAVEL REQUEST / ORDER
Jun. 6, 2022
Date
Name . LELAD.ENERO “Yrero

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
' TO GO ON TRAVEL (please check):

DMedtcal Clearance from the VSU Infirmary that the

CSHIPIVYTT 1 1AV 11U DYHIIPLAIID VI UUVIU 1D

Designaton  ©  Eaberer | Pl ¢ Frvpn(ahw’ Signature
Destination . Merida, Leyte

Dateof Travel : Jul. 1-2, 2022
Purpose . Team Building
Total Expensés:

Source of Funds .
Transportation: [ } University Vehicle
[ 1 Public Conveyance

"""
L%.V;Ioaeno

Noted/Verified:

Invitation from the organizer of the activity/conference/
meeting (if applicable) :

Certification from the organizer that-social distancing _
and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(if applicable)

Quarantine passes issued by the destination LGU

and if possible, together with passes from LGUs
enroute to the destination

[Jstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip '
Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme

Office Head/Immediate Supervisor

RECOMMENDING APPROVAL

/é)BELYN& IAMONT
Dlrecuxr NARC

N/A

in-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED: :
EDGARDO E. TULIN
President

| |Approved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 mlnutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte Visca, Baybay City, Leyte
_ v e/
TRAVEL REQUEST / ORDER CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
: 7 TO GO ON TRAVEL (please check):
Jun. 6, 2022
Date
[ IMedical Ciearance from the VSU Infirmary that the

- UIIIpIUy@U H1QVS HIV DYHIPWVIID VI WUVIU 12
Name : DANIEL BRYAN M. FLOR Invitation from the organizer of the activity/conference/
Designaon . SRA ) meeting (if applicable) '
Destinaton . Merida, Leyte DCertification from the organizer that social distancing
Dateof Travel : Jul. 1-2, 2022 ' and other health/hygiene protocols against Covid 19
Pupose  : Team Building ' will be observed for the duration of the activity

‘ (if applicable)

DQuarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

Total Expenses: [Jstrong justification from the requesting party duly
Source of Funds _ - endorsed by the immediate supervisor on the
Transportation: [ ] University Vehicle necessity and urgency of the trip and commitment
[ ] Public Conveyance of the requesting party to religiously comply with
- health/hygiene protocols during the trip
: Waiver from the empioyee concerned that he/she is
Noted/Verified: willing to undergo seif quarantine for 14 days,
ERIOLES while he/she will be on work from home scheme
Office H7§d/lmm(gidte Supervisor : L__JApproved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
RECOMMENDING APPROVAL: 14 days work from home scheme
;Fl E RN z [Iciearance issued by the Nurse on duty 30 minutes
/ﬁOBELYN . MONTEK prior to travel should be submitted to the guard on
4 Directo‘, NARC \ duty before allowing vehicle to go out of campus
N/A
In-charge of funds ( If other than the Certified Correct:
Dept/Office Head) ' ‘

Name of Travelling Employee
MARIA JULIET C. CENIZA
VP for Research, Extension & innovation

. Noted/verified except Clearance from Nurse :

APPROVED: :

EDGARDO E. TULIN ‘ -
President Name of Office Head/Supervisor




